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B cootBercTBUU ¢ DeaepanbHbiM 3akoHOM OT 27 utoist 2010 r. Ne 210-03 «O6
OpraHu3allid MPEAOCTAaBICHUS TOCYJAPCTBEHHBIX W MYHUUHUIAIBHBIX YCIyD»,
YcraBom  JIMBEHCKOTO  CEIBCKOTO  NMOCENEHUS  MYHUUMIIAIBHOIO  palloHa
«KpacHorBapaetickuii paiton» benropojackoi obnact, AnMuHUCTpalus JIMuBeHCKOro
CEIBCKOTO TMOCEJICHUS MYHULMIIAIIBHOTO panoHa «KpacHOrBapaenckui panon»
benropoackoit oonactu IOCTAHOBJISAET:

1. YTBepauTh npusiaraeMblii AAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS
MyHuIunanbHo ycnyru «llpenocraBnenue uHpopmanuu o0 00bEKTax ydeTa U3
peecTpa MyHHUIUMIIATFHOTO UMYINECTBA » (J1ajiee — aIMUHUCTPATUBHBIN PETIaMEHT).

2. Ony0OauMKOBaTh HACTOSIIEE PEIICHNE B CETEBOM U3AaHUM «3HaMs Tpyaa-31»
(gazeta-trud.ru, rasera-tpya.pd) u pasMecTHTh Ha OQHUIMAIBLHOM CaiiTe OpraHoB
MECTHOTO CaMOynpaBiieHHUs] JIMBEHCKOTO CENbCKOrO IOCEJIEHHUS MYHHUIIMIAIBHOIO
paitona «KpacHorBapzeiickuii paiion» benroponackoit obnmactu B cet MHTepHET
(ampec caiita: https:// livenskoe-r31.gosweb.gosuslugi.ru/).

3. Hacrosimee mocTaHOBIIEHHE BCTYMAET B CUIIY CO JHS €ro O(HUIIMaIbHOIO
OMyOJIMKOBAHUS.

4. KoHTpoJb 32 UCIIOJIHEHUEM HACTOSIIIET0 TOCTAHOBIIEHUS OCTABJISIO 32
co00il.

I'maBa agmMuHMCTpaIKU
JIMBEHCKOro ceJbCKOro nmocejJeHus NN NmassHHUKOB



Ipuioxenue

K MOCTAHOBJICHUIO A/IMUHUCTPALIUA
JIMBEHCKOro ceIbCKOro mocejieHus
MYHUIUIIAJIBHOIO paiioHa
«KpacHorsapaenckuii paiion»
bearopoackoii odsiactu

ot «07» uroasa 2025r. Ne 6

AJIMUHUCTPATUBHBINA perjiaMeHT NPea0CTaBJIeHUs
MYHUIMNAJIBHON yCIyrd
«IIpenocrasienne uHpopmMannu 00 00bEKTAX y4eTa U3 peecTpa
MYHHUIHMIAJIBHOTO HMYIIECTBA)

1. O01He MoJI0KEeHU A

1.1. IIpenmer peryanpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.
AJMUHUCTPAaTUBHBI pErJaMEHT IPENOCTABICHUS MYHULHNAIBHON YCIIyTH
«IIpenocraBnenue nHpopmanuu 006 0OBEKTAX yueTa M3 peecTpa MyHUILUIAIBLHOTO
UMYILECTBa» (J1ajee - aAIMUHUCTPATUBHBIN PETJIaMEHT) - HOPMATUBHBIN IPAaBOBOM aKT,
YCTAaHABJIIMBAIOIIMM  IOPSAOK IPEJOCTABICHHUS W CTAaHAAPT IPEIOCTaBIICHUS
MYHULIUIIAIBHOMN YCIIyTH.
AJIMUHHUCTPATUBHBIA perjiaMeHT pa3paboTaH B LENSIX IMOBBIIICHUS KauecTBa

IIPEAOCTABJIEHUS U IOCTYITHOCTH MPEIOCTABICHNUS] MYHULIUIIAIBHOM YCIyTH, CO3JaHUs
KOM(OPTHBIX YCJIOBHH JJIS YYaCTHUKOB OTHOIIECHUM, BO3HUKAIOIIUX TIPHU
IPENOCTABIEHUN MYHULMNAIBHON  YCIIYTH, ONpPEIEIICHHUS CPOKOB 17}
MOCJIEIOBATEIHLHOCTA JEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP), aAMUHUCTPAIMEH
JIMBEHCKOTO CENbCKOTO TMOCeNeHUsl  (J1ajmee - YIMOJHOMOYEHHBIE OpraHbl) MpH
MPEIOCTABIICHUN MYHUIIMTIATBHOM YCIYTH O TMPEJOCTABICHUH HHPOpMauu 00
00BEKTax yuera U3 peecTpa MyHUIIUITAIbHOTO UMYIIIECTBA.

1.2. Kpyr 3aaBurenei.

3agBUTEISIMM  HA  MOJYYEHWE  MYHUUMIAIBHOW  YCIYyTM  SIBJISIOTCS
WHIUBUyaJIbHbIE TpPEANPUHUMATEIN U IOPUANYECKUE JIMIA, OOpa3OBaHHBIE B
COOTBETCTBHUHM C 3aKOHOJATeIbCcTBOM Poccuiickoit denepanuu, a Takxke puznyeckue
JYLA U UX OPEACTABUTENM, IEUCTBYIOIINUE B CUIY NOJHOMOYMUHN MPU IPEABbIABICHUN
JIOBEPEHHOCTH, O(POPMIIEHHOW B COOTBETCTBHMU C 3aKOHOJATEILCTBOM Poccuiickoit
denepanum.

1.3. TpebGoBanuss K TOPSAKY WHPOPMHUPOBAHUS O MPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

1.3.1. TIlopspok mnomydyeHus HHPOpPMALMKU 3asBUTEISAMHU 10 BOMpPOCAM
IIPEOCTABICHNU  MYHMLMIIAJBHOM YCIYTH M YCIyI, KOTOpBIE  SIBJIIKOTCS



HEOOXOJAMMBIMU U O00S3aTENIbHBIMU JIJISI TIPEIOCTABIECHUS MYHULUIIAIBHON YCIIyTH,
CBEJIEHUH O XOJ€ MPEAOCTABICHNS MyHULIMIIATbHONW YCIIYTH U MOJYy4YEHHUs pe3yibTaTa.

[lomydyenue 3asBuUTeneM UWHGOpPMALMKU TO BOMpPOCaM MPEIOCTABICHUS
MYHULMNIATBHON YCIIYTH, CBEICHHI O XOJ€ MPEJOCTABICHHUS MyHULIMIAIBHON YCITyTH
OCYUIECTBJISIETCS TIPH:

JUYHOM OOpaIIeHUU 3asBUTENS B OpPTaH, MPEAOCTABISIIONINN MYHULIUTIATBHYIO
yCIIyTy, MHOTO(QYHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIANBHBIX yCIyT B benropojackoit obnactu (nanee — M®ILI);

MUCbMEHHOM OOpaIIeHUH 3asBUTEIIS;

oOpalieH1u mocpeCTBOM TeNe(OHHOH CBS3H;

oOparieHnu B GopMe 3IEKTPOHHOTO JJOKYMEHTA:

C MCIOJIb30BaHUEM JJIEKTPOHHOM MOYTHI aIMUHUCTPAIUY;

C  HCHOJb30BAaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM  CETu
«uTepuer» (nmamee - cerb VIHTepHeT) nyTeM HampaBlieHUs OOpallleHuld B
(denepalibHyl0 TOCYAApCTBEHHYIO HH(OpMaMOHHYIO cuctemy «EnuHbIN mopran
rOCyJapCTBEHHBIX U MYHHLIMIAIBHBIX YCIyT (PyHKUMNA)» (nanee - Equnbiid mopran)
no azapecy: www.gosuslugi.ru u rocymnapcTBeHHYI0 HWH()POPMAIIMOHHYIO CHUCTEMY
benropoackoit obnactu «llopran rocygapCTBEHHBIX W MYHHIMIAIBHBIX YCIIYT
(bynkuuit) benropoackoit obnactu» (nanee - PernmoHanbHBIN MOpTai) MO aapecy:
https://gosuslugi31.ru/.

J1J1st ipeiocTaBlIeHUst MyHUITUMTIAILHOM YCIIyTH 00pallleHre 3asiBUTEISI B IpyTUe
OpraHbl U OpraHu3aluu He TpeOyeTcs.

1.3.2. Ha wuH}opManMOHHOM CTEHJE B OpraHe, MPEJOCTaBISIOLIEM
MYHULMNAIBHYIO YCIYTY, Pa3MEIIAeTCs U MOAACPKUBACTCA B aKTyallbHOM COCTOSIHUHN
cneayroias nHpopMarus:

TEKCT HACTOSALIET0 AJJMUHUCTPATUBHOTO PErJIAMEHTA:

MepevYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMOJYYEHUS MYHULUMAIbHON
YCIIYyTH;

CPOKH MPEIOCTABICHHUS] MyHULIMITAJIbHON YCITYTH;

pa3Mepbl TOCYAAPCTBEHHBIX TOLIJIMH W HWHBIX IUIATEXKEH, CBA3aHHBIX C
MOJIy4YeHUEM MYHHIIMITAIbHON YCIIYTH, OPSIIOK UX YIUIATHI;

MOPSZIOK 00KaJIOBaHUS pelieHus: U (W) AedcTBuil (Oe3deiicTBUsI) OopraHa,
MPEIOCTABISAIONIET0 MYHULIMIIAIBHYIO YCIYTy, a TaKKe €ro JOJDKHOCTHBIX JIMII,
MYHHUIUIIAIBHBIX CIYXKAIIUX, crneuuannctoB MOLI.

Ha Enmunom mnoprame (www.gosuslugi.ru) u PermonampHOM moprane
(https://pgu.admin-smolensk.ru/) pasmemiarorcs ciaeayronme HHOOPMAIMOHHBIC
MaTepuabl:

MOJITHO€ HAMMEHOBAaHME, TOJIHBIN MOYTOBBIN ajipec u rpaduk paboThl opraHa,
IPENOCTABIISAIOIEr0 MYHULUIIAJIBHYIO YCIIYTY;

CIIpaBOYHbIE Tele(OHBI, MO KOTOPHIM MOXHO TMOJYYUTh WH(OPMAIUIO O
NOPSIIKY MPEAOCTABIICHUS MYHULIUIIAILHON YCITyTH;

aJipeca dJIEKTPOHHOM MTOYTHI;

NOPAJIOK MOJy4eHHs] HHPOpMallMK 3asiBUTENIEM IO BOIPOCAM MPEAOCTABIICHUS
MYHUIIUTIATBHOM YCIIYTH, CBEICHUM O pe3yJibTaTax Mpel0CTaBICHUS MyHUIIMIAIbHON
YCIIyTH.



1.3.3. CnpaBounas wuHpopmals pa3MellleHa Ha O(UIMAIbHOM —caiiTe
JIMBEHCKOro CEnbCKOro MOCENEHUs MYHULMITAJIBHOIO paioHa «KpacHorBapaenckum
paifon» benropopackoii o6mactu B WH(GOPMALMOHHO-TEICKOMMYHUKAIIMOHHON CETH
Hurepner (https://livenskoe-r31.gosweb.gosuslugi.ru/) (nanee — opuuanbHBIN CalT),
Enunom moptainie, PernonanbHOM mopTasne M B TOCYAapCTBEHHON WH(OPMAITMOHHON
cucreme benropojckoit o0nactu «PernoHanbHbIN peecTp rocydapCTBEHHBIX YCIyT
(dyskuit)» (manee - PernoHanbpHBINA peecTp).

K cnipaBouHoO# nHpOpMaLIUU OTHOCUTCS:

MECTO HaxXOXJACHUS U Trpapukd paboThl OpraHa, MPEJOCTABISIONIETO
MYHULIMIIAIBHYIO ycayry, MOIL];

CIIpaBOYHBIE TeIEPOHBI OPraHa, MPEA0CTABISIONIETO MyHUITUTAIBHYIO YCIYTY,
M®II, B Tom unciie HoMep TeaedoHa-aBTouHGOpMaTopa;

aapeca oULMAIBHOIO caliTa OKpyra, a TakKe DJIEKTPOHHOM MOYTHl U (WIJIH)
dbopMbl OOpaTHOW CBS3U OpraHa, MPEAOCTABIIOIIEr0 MYHULHUIAIBHYIO YCIyTy, a
takxke MOIL] B cetn MHTEpHET.

Nudopmanus o nopsake U Cpokax MpeaoCTaBICHUS MyHULIUIIAILHOW YCIyTH,
OCHOBAaHHAsl Ha CBEACHUSIX 00 yciyrax, coiepkamuxcsi B PernoHalibHOM peecTpe,
pa3mMelieHHas Ha EnuHom noprane, PerrnoHansHOM nopraie u opuIUaIbHOM cailTe
OKpYyTa, MPEOCTABISIETCS 3aIBUTEIO OECIIIIATHO.

Hoctyn k nHGOpMaLUu 0 CPOKAX U NOPSAJKE MPEJOCTABICHHSI MYHULIUITAIbHON
yCIIyTH, pa3MEIICHHONM Ha MopTalax yciayr U o(QUUUaIbHOM CalTe OKpyra,
OCyIIeCTBIsIeTCS 0€3 BBIIIOJHEHUS 3asBUTEIIEM KaKUX-1100 TpeOOBaHUM, B TOM YUCIIE
0e3 UCHOJb30BAaHUS NIPOrPaMMHOTO OOECHEYEHHUs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS TpeOYyeT 3aKJIIOUEHUs JULIEH3UOHHOTO MM MHOTO
COTJIALLICHUS c npaBooOIanaresemM IPOrpaMMHOTO oOecrieueHus,
IIPELYCMAaTPUBAIOILIETO B3UMAaHHE IIJIAThl, PETMCTPALAIO WIIH aBTOPU3ALIHIO 3aIBUTEIIS
WJIU TIPEAOCTABJIEHUE UM IEPCOHAIIBHBIX TAHHBIX.

AnmunucTtpanys JIMBEHCKOTO CEMbCKOTO MOCENEHUSI MYHHUIUIIAIBHOTO pailoHa
«KpacHorBapaeiickuii ~ paiion»  benropojckoit  obGnactu  oOecrieuMBaeT B
YCTaHOBJICHHOM TOPSAKE pa3MEIIeHUE U aKTyaln3aluio CIPaBOYHOI nH(pOpMaIuu B
COOTBETCTBYIOIIEM pa3jenie PermoHalbHOro peectpa M Ha O(UIMAIBHOM CcaiTe
OKpyra.

2. CTaHaapT npeaocTaBjieHUsi MyHHIMIAIbHON yCIyIru

2.1. HaumenoBanue myHununanbHo# yciyru «IIpenoctasinenue nundopmaryiu 00
00BEeKTax ydera U3 peecTpa MyHUIIUNAIBHOTO UMYIIIECTBAY.

2.2. IlpenocraBienue MYHULANIAIBHOU yCIyTH OCYILECTBIISIETCS
YIIOJITHOMOYEHHBIM OPTaHOM.

M®O®II yyacTByeT B IpeI0CTAaBICHUN MyHULIMITAJIIBHON YCIYTH B YaCTH:

- UHQOPMHUPOBAHUS O MOPSAKE MTPEIOCTABICHUS MyHUIIUTIATBHONU YCIyTH;

- MpueMa 3asBJICHUN M JIOKYMEHTOB, HEOOXOAMUMBIX HJisi MPEeAOCTaBICHUS
MYHULIUNAIBHOUN YCITyTH;

- BBIJIAYU PE3yJIbTaTa PEIOCTABICHUS MyHULIUIIAIBHON YCITyTH.

3asBUTENb BIpPaBe MOJATh 3asBJIICHHE O MPEIOCTaBICHUU HHMOpManuu 00
o0BbEKTax YydeTa U3 peecTpa MYHHUIUNAIBHOTO uMylecTBa uepe3 MOI[ B



COOTBETCTBHHU C COTJIAIIEHUEM O B3aUMOJEHCTBUU Mexk 1y M®L] 1 yrmomHOMOYEHHBIM
OpraHoM, MOYTOBBIM oTmpaBieHueM uiu ¢ nomoiubio EITIV/PIITY (mpu Hammuuu
TEXHUYECKON BO3ZMOKHOCTH).

3anpemniaeTcsi TpeOOBaTh OT 3aABUTENSI OCYIIECTBICHUS JEUCTBUM, B TOM YHCIIE
COrJIacOBaHMUi, HEOOXOIUMBIX IS IMOJYYEHUSI MYHHULIUITAIIBHON YCIIYTH U CBA3aHHBIX
c oOpamieHneM B HWHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOyIIPaBJIEHUs, OpraHU3aly, 3a UCKIIOYEHNEM TIOJIyYEHHUsl yCIIyT, BKIIOUYECHHBIX B
NEpPEeUYeHb YCIYyTr, KOTOpbIE SIBISAIOTCS HEOOXOJUMBIMU M O0S3aTeNbHBIMU IS
MPEAOCTABIECHNS MYHHUIUIIAIIbHON YCIYTH.

2.3. Pe3ynbTaT npegocTaBiIeHNs MYHHUIIUIIAIbHON YCIYTH.

Pe3ynbTaTom NPEAOCTABICHUS  MYHUUUIAIBHOW  YCIYI'M  SIBJISIETCSA
npenocTaBiieHne HMHQOpMalud B BHJAE BBIMUCKA M3 PeecTpa MyHHUIIMNANIbHOU
COOCTBEHHOCTH MO0 OTKA3 B MPEIOCTaBICHUN HHPOPMALIUH.

Pe3synprar npenoctaBieHuss MyHUIUMIIATBHON YCIYTH MOKET OBITh IMOTYYEH:

- B YIIOJIJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE IIPH JINYHOM OOpallleHHH;

- B M®I] Ha 6ymMa>kHOM HOCHUTEIE MPHU JIMYHOM OOpallleHUH

- [IOYTOBBIM OTIIPABJIEHUEM,;

- Ha EI'TIY/PIT'Y (nipy HanmuuMu TEXHUYECKOW BO3MOXKHOCTH), B TOM YHUCJIE B
(dbopmMe 3IEKTPOHHOTO TOKYMEHTA, OMMCAHHOTO AIEKTPOHHOMN MOAMKCHIO.

2.4. Cpok mpenocTaBiIeHUS] MYHHIIMIIAILHOW YCIYTH, B TOM YHCJE C y4eTOM
HEOOXOJMMOCTH OOpalleHusi B OpraHu3allid, Y4YacTBYIOIIME B IPEAOCTaBICHUU
MYHULIMNAIBHON yCIYTH, CPOK MPHUOCTAHOBICHUSI MYHHUIIUTIAJLHON YCIYTH, B CITy4ae
€CIIM  BO3MOXHOCTb  IIPUOCTAHOBJIEHHWS  IPELyCMOTPEHA  3aKOHOJATEIbCTBOM
Poccuiickoit @enepannn, Cpok Bblgauu (HAMpaBJICHUS) HOKYMEHTOB, SIBISIOIIUXCS
pE3yNbTaTOM MPEAOCTABICHNS MYHULIUIIAJIBHON YCIYTH.

YnonHnoMoueHHbI opraH B TedeHue 10 mqHel mociie monydyeHus 3asiBICHUS,
OCYUIECTBJISIET MOATOTOBKY, MpenocTaBieHue HHPopManuu o0 oObEeKTax yyera u3
peecTpa MyHULIUNIAIBHOTO UMYIIECTBA.

B ciywyae nomaun nokymeHTOB B M®L[ Cpok nmpenocTaBieHuss MyHULUIAIBHOM
YCIIYTH UCUUCIIAETCS CO JIHSI MOCTYIUICHHS B YIIOJITHOMOYEHHBIN OpraH TOKYMEHTOB U3
M®II.

IIpnocranoBiieHne IPEAOCTABIIEHUS MYHULHANIAIBHON yCIyTH
3aKOHOIaTeNnbCTBOM Poccuiickon denepanuu He MpeayCMOTPEHO.

2.5. Ilepeuenb HOPMATUBHBIX MTPABOBBIX aKTOB, PETYIUPYIOIIUX MPETOCTABICHHE
MYHUITUTIATFHOM YCIYTH (C yKa3aHUEM UX PEKBU3UTOB M UICTOYHUKOB O(PHIIMAIBHOTO
OITyOJIMKOBAHUS), pa3MENIeH Ha OPHUIIMATIHFHOM CalTe yMOJHOMOYEHHOTO OpraHa, B
dbenepansHoM peectpe, Ha EITIV/PIIIY, a Takke Ha odQUIHAILHOM caiTe
http://www.gosuslugi3l.ru (manee — PII['Y), Ha cTpanuie, MOCBIIICHHON
MYHUIMIIAJIbHON YCIYTE.

VYTI0JTHOMOYECHHBIN OpraH 00CCIICUMBACT Pa3MEIICHUE U aKTyaTU3aIUIO TTePEIHS
HOPMATHBHBIX TPABOBBIX aKTOB, PETYIMPYIOMIUX MPEAOCTABICHHEC MyHHUITUNATBHON
YCIIYyTH, Ha CBOEM O(QUIIMAILHOM CalTe, a TaKKe B COOTBETCTBYIOIIEM pa3Jieiec
dbenepanpHOTO peecTpa.



2.6. IlepeueHb AOKYMEHTOB, HEOOXOAMMBIX /JIs MOJYYEHHUS MYHHUIIMNAIbHON
YCIIyTH:

1) 3asBieHME O MPENOCTABICHUH MyHULMIIAIBHON yCIyrH (00pasiibl 3asBICHHIMA
npuBeleHbl B mnpuiokeHun Ne 1 Kk aJAMUHUCTPATUBHOMY pETJIaMEHTY, B
YIIOJTHOMOUYEHHBIA OPraH MO MECTY HaXOXICHUS 00bEKTA.

2) TOKyMEHT, YJIOCTOBEPSIONINI JTNYHOCTD 3asSBUTEIIS;

3) IOBEepeHHOCTb, OGOpPMIIEHHAs B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepannu, u ee komus B ciiydae oopamenus B M®I] noBepenHoro nuia
3asIBUTEIIS;

3asBieHue O MpeaocTaBiieHUd uHMopMmauu o0 00bEeKTaxX ydeTra U3 peecTpa
MYHUIIUTIATBHOTO UMYIIECTBA TaKKE€ MOKET ObITh HAIPaBJICHO B YIMOJIHOMOYEHHBIH
OpraH TIOYTOBBIM OTIpaBIE€HUEM Wi B (OpMe BJIEKTPOHHOTO JOKYMEHTA,
MOANMHUCAHHOTO 3JEKTpOHHOW mnoanuckio, dvepe3d EITIY/PITY (mpu Hamuuuu
TEXHUYECKON BO3MOXKHOCTH), WM ToAaHO 3asBuTeneM uepe3 MODII. 3assutemnto
MPEAOCTABISAETCS BO3MOKHOCTh MOJy4eHUs OJIaHKa 3asIBJICHUS B DJICKTPOHHOM BHUJIE C
nomotisio ETTIV/PIITY (B 3aBUCUMOCTH OT BHIOOpA 3aIBUTENS).

dopMUpOBaHME  3alpoca  OCYUIECTBISECTCS  MOCPEACTBOM  3ANOJHEHHUS
anexkTpoHHOM ¢Gopmbl 3ampoca Ha EITIY/PIIIY (npu  HaivuuM TEXHUYECKOMN
BO3MOKHOCTH) 0€3 HEOOXOIUMOCTH JOTIOJHUTEIHHOM MOJa4YM 3aMpoca B KaKOM-1100
uHort ¢opme, npu stoM Ha EITIV/PIIIY pasmemarorcs oOpasibl 3amoJHEHHS
AJIEKTPOHHOM (OPMBI 3arpoca.

B cnyuae, ecnu 3asBieHue o npeaocTaBieHu HHGopmaluu 06 00beKkTax yuera
13 peecTpa MyHUIIMIIAJBHOTO UMYIIIECTBA MMOJAETCS Yepe3 MPEACTABUTEIIS 3asIBUTETI,
TaKKe  MPEACTABISETCA  JOKYMEHT, [MOATBEPXKIAIOIIMI  MOJHOMOYMS  Ha
OCYIIECTBJIICHUE JCUCTBUA OT WMEHM 3asABUTENIl. B KadecTBe JOKYMEHTa,
MOATBEPKAAIOIIETO MOJHOMOYMS Ha OCYIIECTBICHUE ACUCTBU OT UMEHU 3asBUTEIIS,
MPEJICTABUTEIb 3asIBUTEIIS BIPABE MPEICTABUT:

- 0(hOpMJIEHHYI0 B COOTBETCTBUHU € 3aKOHOAATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (1)1 (PU3NYECKUX JIUIL);

- 0(hOpMJIEHHYIO B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoi denepanuu
JIOBEPEHHOCTh, 3aBEPECHHYIO I€YATHIO 3asBUTENIS W MOANUCAHHYIO PYKOBOAUTEIEM
3asIBUTEJISI WIIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIMLIOM (IJIs1 FOPUIAUECKUX
JIUL);

- KOIUIO PEIICHUs O Ha3HAUYCHUU Wi 00 n30paHuu JuO0 MprKa3 O Ha3HAYECHUU
(bU3MYEeCcKOro JUIla Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hU3HUECKOE
JUI0 00J1a/IaeT IPaBOM JICHCTBOBATH OT UMEHU 3asiBUTENS 0€3 TOBEPEHHOCTH.

2.7. YHONMHOMOYEHHBI OpraH HE BIIpaBe TPEOOBATh OT 3asABUTENS WA €r0
MPEACTABUTEIIS:

1) mpeacraBiieHs] TOKYMEHTOB U MH(GOPMAIIUUA WU OCYIIECTBICHUS JEHCTBUM,
MPEJICTABJICHUE WJIM OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMM aKTaMU, PETYJIUPYIOIIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBS3U C
MPEIOCTABICHUEM MYHUIIUIIAIBHOMN YCIIYTH;

2) TmpeacTaBieHUs JOKYMEHTOB U HWHGOpPMalUM, KOTOpPbIE HAXOIATCA B
pacCHoOpsHKEHUM OPraHOB, MPEIOCTABISIONIMX TOCYJIAPCTBEHHBIE YCIYTHM, OPraHOB,



IIPENOCTABIIOINX MYHHMIMIAIBHBIE YCIYTH, WHBIX T'OCYAAPCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOT'O CaMOYyMpaBieHHUs JUOO MOABEJOMCTBEHHBIX TOCYJapPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYINPABJIEHUS OpraHU3alui, y4acTBYIOIIHMX B
NPENOCTABICHUN MYHUIMNAIBHOW YCIyI'HM, B COOTBETCTBUM C HOPMATHBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanynv, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
benropozackoif 065acTi, MyHUIIMTIATBHBIMU TPABOBBIMH aKTaMH, 32 HCKIIOYEHHUEM
JIOKYMEHTOB, BKIIFOUEHHBIX B OIPEAEIIEHHBIN 4acThio 6 cT. 7 denepaabHOro 3aKkoHa OT
27.07.2010 Ne 210-®D3 nepeyeHb TOKYMEHTOB;

3) ocyiiecTBIEHHs AEMCTBUM, B TOM YHUCIE COTJIACOBAHUM, HEOOXOIUMBIX IS
IOJlyYE€HUS. MYHULUNAIBHONM YCIYI'M U CBSI3aHHBIX C OOpAallleHUEM B UHBIE
rOCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHHs, OPraHHU3aLUH, 32
UCKIIIOYEHHEM IIOJIyYE€HUs YCIyr U MOJy4YeHHs JOKYMEHTOB M HH(opmanuu,
IIPENOCTABIIIEMBIX B PpE3YyJIbTaTe€ NPENOCTABICHUS TAaKUX YCIYr, BKIOYEHHBIX B
[lepedyenb yciyr, KOTOpbIE SBISIIOTCA HEOOXOJMMBIMHU M 0OS3aTEIbHBIMH IS
MPEIOCTABIECHUS MyHULIUIIATIBHBIX YCIIYT;

4) npencraBieHUsT JOKYMEHTOB M HMH(POpPMAlMM, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH MPU NIEPBOHAYAIBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS! MYHULIUIIAILHON yCIIyTH, OO B
IIPEAOCTABIEHNN MYHHLIMIIATIBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEYIOIINX CIy4acB:

a) H3MEHEHUWE TpeOOBAaHMM HOPMATUBHBIX IPABOBBIX aKTOB, KAaCAIOLIUXCS
IIPENOCTABIICHUS MYHULIUIIAJIBHOMN YCIIyTH, I0CIIE IEPBOHAYAIBHOM [TO1a4H 3as1BJICHUS
O MPEAOCTABICHUHA MyHULIMITIAIbHOU YCIYTH;

0) Hanuure OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MyHULIMIIAIBHON YCIYTH U
JNOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B NpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHNUS MYHUIMIAIBHON yciyru, 100 B
IIPENOCTABICHUN MYHMIMIAIBHOW YCIyIM W HE BKIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKa ACHCTBUA TOKYMEHTOB WJIM U3MEHEHUE MH(OPMAUU MTOCIIE
NEPBOHAYAIILHOTO OTKa3a B PUEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABIICHUS
MYHULUTIATBHOU YCIIYTH, JIMOO B MPEIOCTABICHUH MYHULIUTTAIbHON YCITYTH;

I) BBIABICHHE JIOKYMEHTAJIbHO TMOATBEPKIECHHOro (akta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO AeUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JIMLA
OpraHa, peI0CTaBISIIOIIEr0 MyHULIUNTAIBHYIO YCIYTY, MyHHUIIMIIAJIBHOTO CIIYKaIlETo,
pabotHrka M®L] npu nepBoHa4YaIbHOM OTKa3€ B IPUEME TOKYMEHTOB, HEOOXOTMMBIX
JUIS  TPEIOCTAaBJICHUS MYHHUIMIAIBHOW  yCIyTd, JUOO B MPEeAOCTaBICHUU
MYHULMIATBHOW yCIYI'HM, O Y€M B IHCbMEHHOM BHUJE 3a MOIINUCHIO PYKOBOAMTEIS
OpraHa, NPEeIOCTaBIIAIOLIEr0 MyHULHMNAIBHYK YCIyry, pykosomurenss MOIL[ npu
NepBOHAYAILHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTaBICHUS
MYHULMIATBHOW YCITyTH, YBEIOMIISIETCS 3asIBUTENb, & TAKKE MPUHOCSTCS N3BUHEHUS
3a TOCTaBJIEHHbIC HEY100CTBA.

2.8. McuepnbiBaromnii nepeyeHb OCHOBAaHUM JIJIs1 OTKa3a B PUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATBHOM YCITYTH.

OTkaz3 B 1pueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEAOCTaBIICHUS
MYHULMIIAIBHON  yCIyI'd, 3akoHozarenbCcTBOM Poccuiickon @Denepauuu  He
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IIPEAYCMOTPEH.

2.9. HcuepnblBaroluii MepeuyeHb OCHOBAHUM JJIsi MPUOCTAHOBICHUS U (WJIM)
OTKa3a B MPEAOCTaBICHUN MyHUIIMTIATBHON YCIIyTH.

2.9.1. [IlpuocraHoBiIEeHHE MYHUIUNAIBHON YCIYTH 3aKOHOAATEIHCTBOM
Poccniickont @enepanuy He PEyCMOTPEHBI.

2.9.2. OcHOBaHUSMH JIJIA OTKa3a B MOATOTOBKE HH(POpMaIUu 00 00BEKTax ydera
U3 peecTpa MyHHUIIMIIATLHOTO UMYILECTBA SIBJISTFOTCS:

- C 3asBJICHUEM O MPEJOCTABICHUN HHPOpMaALMU 00 00bEKTaX yuyeTa U3 peecTpa
MYHUIIUTIATBHOTO UMYIIIECTBA 00PATUIIOCH JIUIIO, HE MPETyCMOTPEHHOE B IMyHKTE 1.2
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHE B 3asBJICHUH HEOOXOAMMOM UH(DOpMaIIUK;

- OTCYTCTBHE IOKYMEHTOB, YIOCTOBEPAIOLINX JIMYHOCTD 3aBUTEIS;

- oOparmienue (B MUCbMEHHOM BHJIE) 3asBHUTEINS C MPOCHOON O MpeKpalleHuu
MPE0CTaBICHUS MYHUITUTIAILHON YCITYTH;

2.10. IlepedeHp yciyT, HEOOXOIUMBIX W 00S3aTENBHBIX IS TPEIOCTABICHUS
MYHULIMIAIBHON YCIyTrd, B TOM UYHCIE CBEICHHS O JOKYMEHTE (JOKyMEHTax),
BbIJ]JaBa€MOM (BBIJJABAEMbBIX) OpPraHU3AIMSIMU, YYACTBYIOUIUMU B MPEIOCTABICHUU
MYHULIUNAIBHOMN YCIIyTH.

Yenyru, KOTOpbIE — SBISIOTCS  HEOOXOAUMBIMU U OOS3aTEIbHBIMU IS
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.11. ITopsinok, pa3Mep U OCHOBAHUS B3UMaHHUSI TOCYIAPCTBEHHOM MOLLIMHBI WIH
WHOM IIJIaThI 3a MIPEJOCTABICHUE MYHHIIUIIAIbHON YCIYTH.

[IpenocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIECTBISIETCS OECIUIATHO.

2.12. Tlopsnok, pa3Mep U OCHOBaHUSI B3UMaHUSI I1J1AThI 3a MPEJOCTABICHHUE YCIYT,
HEOOXOJMMBIX M 00s3aTEIbHBIX IS TPEAOCTABICHUS MYHUIIMNAIBHOU YCIyTH,
BKJIIOYAst ”HPOPMAIIMIO O METOAMKAX pacyeTa pa3Mepa TaKou IJIaThI.

Yenyru, KOTOpbIE  SBJSIOTCS  HEOOXOAUMBIMU U OOS3aTEIbHBIMU IS
MpeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.13. MakcumanbHbId CPOK OXHIAHUSA B OYEpeIM NpU MOJade 3ampoca O
MPEA0CTaBICHUNA MYHUIUIIAIbBHOW YCIIYTH, YCIYTH OpraHU3alliK, yYacTBYIOIICH B €€
MPEeOCTaBICHNUN, U TPU TOJYyYEHUU pe3yJibTaTa MPEJOCTABICHUS] TaKUX YCIyT HE
JTIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok ¥ MOpSNOK PETUCTPALMU 3alpoca 3aASIBUTENS O MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIYTH, YCIIYTH OpraHu3allui, Y4aCTBYIOIIEH B €€ MPE/ICTaBICHUH, B
TOM YHCJIC B AJICKTPOHHOM (hopme.

3asBieHUE, MPEACTABICHHOE 3asBUTENIEM JIMYHO JUOO €ro MpefcTaBUTENEM,
PETUCTPUPYETCSI B YCTAHOBJICHHOM TOPSIIKE B YIIOJITHOMOYEHHOM OpraHe B TeueHue |
pabouero JAHS C AaThl MOCTYIUICHUS TAKOTO 3asBJICHHUS.

3asBieHue, moctymnusiiee B anekTpoHHol popme Ha PIIT'Y, EIIT'Y (nipu Hamuamn
TEXHUUYECKOW  BO3MOXKHOCTH), PETHUCTPUPYETCS B  YCTAaHOBJICHHOM  TOPSJIKE
YIIOJTHOMOUYEHHBIM OPTraHOM B JICHb €ro IMOCTYIUJICHUS B CiIydyae OTCYTCTBUS
aBTOMAaTHUYECKOW peructpanuu 3anpocoB Ha PIII'Y. 3asBneHue, mocTynuBilee B
Hepaboyee BpeMsi, pErUCTPUPYETCS B IEPBBIN pabounii J€Hb.

2.15. TpeOoBaHusI K TOMEIIEHUSM, B KOTOPBIX TPEIOCTABISAETCS MYHHUIIMTATbHAS



yciyra, K 3ajly OXXHIAaHMs, MECTaM JUIs 3aIllOJIHEHMS 3allpOCOB O MPENOCTABICHUU
MYHHIIUIIAJIBbHON yCIyTH, UH(POPMAILIMOHHBIM CTEHAAM C 00pa3laMH WX 3arOJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEI0CTAaBICHUSI MyHUITUTIATIbHON YCIYTH,
B TOM YHUCJIE€ K 00ECHEUYECHHIO JOCTYIHOCTH JJI1 MHBAIHMIOB YKA3aHHBIX OOBEKTOB B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickon denepanuy 0 CONMAIBHON 3aIINATe
WHBAJIMJIOB.

2.15.1. IlomMemeHuss yIOTHOMOYEHHOIO OpraHa Uil IPEIOCTaBIICHUS
MYHMIIMIIAJIBHON YCIIyTH pa3MELIaloTCsl Ha MEPBOM 3Ta)e 3[aHusi, 000pYy10BaHHOIO
OTJEJIBHBIM BXOJIOM, JHOO B OTIENBbHO CTOSIIEM 3JaHUU JUIsI CBOOOAHOIO JOCTYyIa
3asBuTeneil. [lepenBrykeHne 1o MOMENIEHUSAM yIIOJJHOMOYEHHOIO OPraHa, B KOTOPBIX
IIPOBOJUTCS MPUEM 3asIBICHUS U JOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPyAHECHUM
JUISL JIALL C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3/10POBBSI.

IIpu pacronokeHny NOMEIIECHHS YIIOJTHOMOYEHHOTO OpPraHa Ha BEPXHEM 3Tae
CHEUATKNCTBI YIIOJIHOMOYEHHOIO OpraHa 00s3aHbl OCYLIECTBIATh IPUEM 3asiBUTEIEH
Ha [EPBOM 3Ta)e, €CIIH MO COCTOSHUIO 3[I0POBbsI 3aIBUTENb HE MOKET MOJHATHCS 110
JIECTHULIE.

Ha teppuropum, mnpuneraromend K 3aHUIO YIIOJHOMOYEHHOTO OpraHa,
OpraHu3yIOTCA MECTa JJIsl MapKOBKU aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YUCIIE MECTa
JUTSl TApPKOBKHM aBTOTPAHCHOPTHBIX CPEJCTB MHBAIKIOB (HE MeHee 10 mpoIieHTOB MecT,
HO HE MEHEE OJHOr0 MECTa), JOCTYI 3asgBUTENIEH K MapKOBOYHBIM MECTaM SIBJISETCS
OecIlIaTHBIM.

[TomemnieHne ynoJHOMOYEHHOIO OpraHa Jjisi mpueMa 3asiBUTele o0opyayercs
MH(POPMALlMOHHBIMU CTEH/JAaMM, Ha KOTOPBIX pa3Meuiaercss (opma 3asiBIECHUS C
oOpa3loM €€ 3aloJHEHUs W I[epeueHb JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUSI MyHULUMIIAIbHOW YCIIYTH.

[TomenieHusi, B KOTOPBIX OCYILECTBISIOTCS JEUCTBHUS MO IPENOCTABICHUIO
MYHULUNATBHOW YCIyTH, OO€CIEeUMBAIOTCS KOMIIBIOTEPAMH, CPEJICTBAMH CBSI3H,
BKJIFOYAsl JOCTYIl K MH(POPMALMOHHO - TEIEKOMMYHUKAIIMOHHON ceTh «HTepHeT»,
OPITEXHUKOM, KAHUEISIPCKUMU  MPUHALJICKHOCTIMU, HUH(OOPMAIMOHHBIMU U
CIPABOYHBIMU MaTepHUallaMy, HArJIAJHOM HMHPOpMalUMel, CTYJbIMH M CTOJIAMH,
CpEICTBAMH TMOKAPOTYIIEHUS W OMNOBEUIEHUS O BO3HUKHOBEHHMM YpPE3BbIYANHON
CUTYAaIMH, JOCTYIIOM K PETHMOHAIBHON CHCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUS, a Takxke oOecrneuynBaeTcsl AOCTYNMHOCTb JUIsi HMHBAIUIOB K
YKa3aHHBIM IIOMEIIEHHUSM B COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickon
denepanyiv 0 CONMAIBHOMN 3alIUTE WHBAJIUJIOB.

3a OXHMAAHMS, MecTa JJId 3all0JIHEHMs 3allpoOCOB M IIpUEMa 3asiBUTENEH
00OpPYIYIOTCS CTYJbSAMH, U (M) KPECETbHBIMU CEKIUSIMHU, U (WJIH) CKAMBSMHU.

NudpopmanionHsle MaTepuanbl, MpeIHa3HauYeHHbIe [UIsi HHPOPMHUPOBAHUS
3asIBUTENEN O MOPSIAKE MPEIOCTABICHUS MyHULMIIAIBHON YCIYTH, pa3MeNaloTcs Ha
MH(OPMAIMOHHBIX CTEHAX, PACIOJIOKEHHBIX B MECTAaX, 00eCIeUnBAIOLIUX AOCTY K
HUM 3asiBUTENICH, U OOHOBJISIIOTCS TPU U3MEHEHUH JACHCTBYIOIIETr0 3aKOHOAATENbCTBA,
PEryJIupYIONIETO MPEeI0CTaBICHUE MYHULIMIIATLHOMN YCIIYTH, U CIPABOYHBIX CBEJCHUH.

NHdopmanimoHHble CTEHIbI JOJKHBI pacrnojlaraTbCsi B MECTE, JOCTYITHOM JIJIst
pocMoTpa (B TOM YHCIIE MTPU OOJIBIIOM KOJUYECTBE TOCETUTEIIEH ).

2.15.2. Ins oOecrneyeHUs: JOCTYMHOCTH TMOJYYEHHUS] MYHHMIMIAIBHOM YCIyTH



MaJOMOOMIBHBIMM TpYyNIaMU HACEJCHHUs] 3[aHUsl U COOPYXKEHHS, B KOTOPBIX
OKa3bpIBaeTCs yCiayra, OOOpYIYyIOTCSI COIVIACHO HOPMAaTHBHBIM TpeOOBaHUSAM
yTBEpKACHHBIM TpukazoM Munctpos Poccum ot 14.11.2016 Ne 798/mp «O6
yrBepxkaernn CI1 59.13330 «CHull 35-01-2001 JocTynHOCTb 31aHUI 1 COOPYKEHHIM
JUTSE MaJIOMOOMITBHBIX TPYTIN HACETICHUSY.

B kaOunere mo mnpuemMy MaloMOOWIBHBIX TpPYII HACEJICHHUs HMEETCs
MEIUUMHCKAsl anTedyka, MNuTheBas Bojaa. llpu HEOOXOIMMOCTH  COTPYIHUK
YIIOJITHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIINM IPUEM, MOXKET BbI3BATh KApPETy
HEOTJIOKHOU CKOPOM ITOMOLIU.

[1pu oOpaieHnu rpaxk1aHlHa ¢ HapyIIEHUIMH (QYHKIMN OMOPHO-ABUTATEIbHOTO
anmapara paOOTHUKHM YIOJIHOMOYEHHOTO OpraHa MpeANpUHUMAIOT CIEAYIOIINe
JEUCTBHUS:

- OTKPBIBAIOT BXOJHYIO JBEPh W IMOMOTAIOT TpaXKIaHUHY OeCHpernsTCTBEHHO
MOCETUTh 3[aHUE YIOJHOMOYEHHOIO OpPraHa, a TaKKe 3apaHee MPeaylpexaarT O
CYILIECTBYIOIIMX Oapbepax B 3JaHUU;

- BBUICHSIOT II€JIb BH3UTA TPaXKJaHWMHA U CONPOBOXKAAIOT €ro B KaOWMHET IO
IIpUEMY 3asBJICHUS; TOMOTal0T IPAKIAHUHY CECTh HA CTYJI WJIU PacIoiaraloT Kpecio-
KOJISICKY Y CTOJIa HAPOTUB CHEUATNCTA, OCYIIECTBIIAIONIErO PUEM;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIIAIONIMNN IPUEM, IPUHUMAET
rpaKJaHWHA BHE OYEpEId, KOHCYJIbTHUPYET, OCYILUECTBIIACT IMPUEM 3asIBJICHUS C
HEOOXOJAUMBIMU JIOKyMEHTAaMH, OKa3bIBa€T IIOMOIIb B 3alOJHEHUU OJIAaHKOB,
KOIHUPYET JOKYMEHTBI;

- 10 OKOHYaHWHM TMPEJOCTABICHUS MYHUIUNAIBHOW YCIYTH COTPYJIHHUK
YIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBISIOMINI TPUEM, IOMOTAEeT TPAKIaHUHY BBINTH
(BpI€XaTh) M3 KaOWHETA, OTKPHIBAET JBEPH, COMTPOBOKIAECT rPaskIaHUHA JIO BHIXOJIA U3
31aHUS, U TIOMOTAET MOKUHYTh 3JaHue; NMEepeaacT rpaxkJaHuHa COMPOBOKIAIOIIEMY
JIMIY WJIM 10 €ro >KEJIaHUIO BbI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJAEHCTBUE MPH
€ro MOCAaJIKE.

I[Ipu  oOpamiennn  rpaxxgaH ¢ HEJOCTaTKaMU  3peHHUs  paOOTHUKHU
YIOJIHOMOYEHHOT'O OpraHa MpeanpuHUMAIOT CIEAYIOIINE TeUCTBUS:

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOMIMI MPUEM, MPUHUMAET
rpaXJaHuHA BHE OYEpeau, I[IOMOTaeT COPUEHTUPOBAThCS, CECTh Ha CTyI,
KOHCYJIbTHUPYET, BCIyX IPOYUTHIBAET AOKYMEHTHl M Jajieeé MO0 HEOOXOIUMOCTH
MPOU3BOAMUT WX BbIIauy. [Ipu oOIIeHUM ¢ rpakIaHUHOM C HEIOCTAaTKAMH 3pPEHUS
HEOOXO0MMO OOIIATHCS HEMOCPEACTBEHHO C HUM CAMHM, @ HE C COIPOBOXIAIOIINM
€ro JIMIIOM, B Oece/ie MoIb30BaThCs OOBIYHON PAa3TOBOPHOM JIEKCHKOM, B IIOMEIIEHUN
HE CIIEYeT OTXOJUTh OT HEro 0e3 MpeaynpeKaeHHs;

- COTPYAHHUK YNOJHOMOYEHHOTO OpraHa OKa3bIBa€T IOMOIIb B 3alOJIHEHUU
OJIaHKOB, KOMHUPYET HEOOXOAMMBbIC JOKYMEHTH. [l monamucanusi 3asBICHUS
MOJIBOJIUT JIUCT K aBTOPYYKE IPakIaHMHA, TOMOTaeT COPUEHTHUPOBATHCS U MOJIUCATh
onank. [Ipy HEOOXOIMMOCTH BBIJAIOTCS MAMSTKHU JJIA CIA0OBUASIIMX C KPYMHBIM
mpudrom;

- 10 OKOHYaHUU MPEIOCTaBICHUS MYHHUIMNAIBHON YCIYyTd COTPYAHHK
YIOJIHOMOYEHHOT'O OpraHa, OCYLIECTBISIOIINNA TPUEM, TOMOTAeT TPaXAaHUHY BCTAaTh
CO CTyJa, BBIUTHM U3 KaOWHETa, OTKPHIBAET JIBEPH, COMPOBOXKIAET TpakJaHWHA K



BBIXOJly W3 3/1aHHs, U IPOBOKAET HA YIMILY, 3apaHee NPEeAyNpEauB MOCETUTENS O
CYILIECTBYIOIIMX Oaphepax B 3AaHUU, TIEPeIaeT IpaXkI1aHnHA COMPOBOKIAIOLIEMY JIHILY
WJIM 1O €0 KEJTaHUIO BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamienuu rpaxaanrHa ¢ neekTaMmu ciryxa pabOTHUKH YIOTHOMOYEHHOTO
oprasa npeJnpuHUMAIOT CIEAYIOIINUE EeHCTBUA:

- COTPYAHHMK YMOJIHOMOYEHHOIO OpraHa, OCyIIECTBIISIIOUIMI MPUEM TPa)aaH C
HapyIICHUEM CllyXa, 0OpaIllaeTcs HEMOCPEICTBEHHO K HEMY, CHpAIINBACT O IENU
BHU3UTA U JACT KOHCYJIBTALMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, [P ITOM
CMOTPHUT B JIMLO TIOCETUTEIIS, TOBOPUT SICHO, CJIOBA JOMOJIHAET NOHATHBIMU )KECTaMH,
BO3MOXKHO OOIllEHHWE B NMUCBMEHHOW (hopme MO0 yepe3 MepeBOIUYMKA KECTOBOIO
s3bIKa (Cyp/IOIIePEeBOIUNKA);

- COTPYIHHK YIIOJHOMOYEHHOI'O OPraHa, OCYIIECTBIIIFOUIMI IIPUEM, OKa3bIBACT
IOMOIUIb U COJCHCTBHE B 3allOJIHEHUU OJaHKOB 3asiBJICHUN, KOMUPYET HEOOXOAUMbIE
JIOKYMEHTBHI.

2.15.3 TpeOGoBanusi k KOMGMOPTHOCTH U JOCTYIIHOCTH MPEIOCTaBICHUS
MyHUADHMNanbHOU ycinyru B MO®IL[ yTtBepxknaeHsl mocraHoBiieHneMm IIpaBurenbcTBa
Poccuiickoit ®eneparun ot 22.12.2012 Ne 1376 «O6 ytBepxnenun IlpaBuin
OpraHu3alliyd JIEATeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB IPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

2.16. Ilokazarenu 1OCTYMHOCTH U Ka4Y€CTBA MYHUIUITAIBHON YCIYTH.

2.16.1. OcHOBHBIMHU MOKAa3aTEJIIMU JOCTYIIHOCTH U KauecTBa IPEJOCTaBICHUS
MYHULUIIATBHON YCIIYTH SIBISIOTCS:

PacoJIOKEHHOCTh TOMEIICHUM YIIOJJHOMOUYEHHOTO OPIraHa, IpeIHa3HAaueHHBIX
JUISL TIPENOCTABIICHUST MYHMIMIAIBHONW YCIYTd, B 30HE JOCTYITHOCTM K OCHOBHBIM
TPaHCIOPTHBIM MarucTpaisim;

CTeNeHb HMH(MPOPMHUPOBAHHOCTU 3asiBUTENS O TMOPSAIKE MPerloCTaBICHUS
MYHULUNAIBHOW YyCIyrH (IOCTymHOCTh MH(GOpMAIMM O MYHULMIAIBHON YyCiIyre,
BO3MOKHOCTh BbIOOpa criocoda rnoayyeHus nHpopmanun);

BO3MOKHOCTh BbIOOpa 3asBuUTENIeM (GopM oOpalieHuss 3a MOJIyYEeHUEM
MYHUIUNIATBHOW YCITYTH;

JOCTYITHOCTh OOpaIleHHs 3a NPEeIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH, B TOM
YHUCIIe IS JIUL ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS;

CBOEBPEMEHHOCTh ITPEIOCTABIECHUS MyHULIUITAJIbHON YCIIYTH B COOTBETCTBUU CO
CTaHJAapTOM €€ MPEJOCTABICHUS;

COOJIIOZICHHE CPOKOB IMPEIOCTABICHUS MYHULMINAIbHON YCIYyIM M CPOKOB
BBINIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLELYpP NPU MPEAOCTABICHUH MYHULUIIAIbHOM
YCIIyTH;

BO3MOXXHOCTh ~ TOJyuyeHUss  uHPOpMalMu O  XOJA€  MpeloCTaBJICHHUS
MyHULMIIATBHON YCITyTH;

OTCYTCTBHE OOOCHOBAaHHBIX Xajlo0 CO CTOPOHBI 3asBUTENS MO pPE3yJbTaTam
MPEIOCTABIICHUSI MYHUIIMIIAJLHON YCIYTH;

OTKPBITBIM JTOCTYN JUisl 3asiBUTENed K WHGOpPMAIMU O TOPAJIKE U CpOKax
NPEOCTaBICHNUS MYHUIMIAIBHOW YCIyTH, TOpsaKe OOXKaJloBaHUsSI JeHUCTBUI
(Oe3meiicTBUS) YIIOJIHOMOYEHHOIO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrienraIucTa YnoIHOMOYEHHOTO OPraHa;



HJINYUE HEOOXOAUMOIO0 M JIOCTaTOYHOI'O KOJMYECTBA  CIIELUAIMCTOB
YIIOJJHOMOYEHHOIO OpraHa, a TakKe IOMEIICHWM YIIOJTHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIAETCS PUEM 3asBICHUN U JOKYMEHTOB OT 3asIBUTEJICH.

2.16.2. YIOTHOMOYEHHBIMHU OpraHaMu 00ecrieurBaeTCs CO3IaHNE UHBAIUIAM U
UHBIM MaJIOMOOMJIBHBIM TPYIIIIaM HAaCEJICHHs CIEAYIOIUX YCIOBHM TOCTYMHOCTHU
MYHMIIMIIAJIBHOW YCIYyTH B COOTBETCTBUU C TPeOOBAaHUSIMHU, YCTAaHOBICHHBIMU
3aKOHOJATEIbHBIMA U NHBIMU HOPMATHBHBIMH [TPABOBBIMU aKTAMH:

OKa3aHUe MHBAJINIaM [IOMOIIY, HEOOXOIMMOM AJIs MOTYYEHMsI B TOCTYIIHOM AJ1s
HuX ¢opMe MH(pOpMaLMU O MpaBuUiIax MPEAOCTABICHHUS MYyHUIUNAIBHON yCIyTH, B
TOM 4Hciie 00 0hOpMIEHNN HEOOXOIUMBIX JJIsl OJIYUYEHUS] MyHULMIIAIbHON YCIYTH
JOKYMEHTOB, O COBEpIIEHUUM HUMHU JAPYIUX HEOOXOAUMBIX JJIs IOJIy4EeHHUS
MYHULMITAIIBHOW YCIYTH JECUCTBUM;

IPENIOCTAaBICHUE MYHHLIMINAIBHOM YCIYTM MHBaJWAaM IO CIyXy, IpHU
HEOOXOJMMOCTH, C HCHOJb30BAHHEM PYCCKOTO JKECTOBOIO A3bIKA, BKJIOYas
oOecrieyeHue JA0IMyCcKa B IOMELIEHUE CYypOTIEPEBOIUNKA, TU(DIOCYPAOIIEPEBOAUHKA,;

OKa3aHHE I[IOMOIIM WHBAIMIAM B MPEOAOJEHUU OapbepoB, MEIIAIOIINUX
MTOJTYYEHHUIO0 MyHULIANTAIBHOW YCIIyTY HAPABHE C APYTUMH JINLIAMMU.

2.16.3. Ilpm mnpemocTtaBieHUN MYHUILIUIMATBHOW YCIyTH B3aUMOJICHUCTBUE
3asBUTEIISI CO CIIEHUAINCTOM YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBISAETCS ITPU TNYHOM
oOpallleHuH 3assBUTEJIS:

JUIA TIOJTy4eHusl MH(pOpMaIMK 110 BOIPOCcaM MPEeIOCTaBICHU MyHHUIIUIIAIbHON
YCIIyTH;

JUTSI IOJJA4M 3a51BJICHUS U JOKYMEHTOB;

U1 IOy YeHHsI THPOPMAIUH O XO/1€ IPEAOCTaBICHNUS MyHULIUIIATbHON YCIIYTH;

JUTSI TIOJTYYEHUsS pe3ysbTaTa PEeJOCTABICHNS] MyHUIIMIIAIIBHON YCIIYTH.

IIpOIOIKUTENBHOCT  B3aMMOJEHCTBHS  3aABUTENSI CO  CHELHAIMCTOM
YIIOJIJHOMOYEHHOT'O OpraHa He MOXET IPEBbIIATh 15 MUHYT.

2.17. Huele TpeOoBaHHsS, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABIECHUSI MYHHUIIMNAIBHONW YCIYTd MO 3KCTEPPUTOPUATBHOMY MNPUHLIUIY H
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B 3J€KTPOHHOM (hopMme.

2.17.1. IIpenocraBineHne MyHUUMIIAIBHOW YCIYyTH IO DKCTEPPUTOPHATBHOMY
MPUHIUITY HEBO3MOKHO.

2.17.2. 3asBuTenb BOpaBe OOpAaTUTHCA 3a MPEJOCTABICHHUEM MYHUIHUIAIBHON
YCIYrM W [OJAaTh JIOKYMEHTBHI, YKa3aHHblE B IyHKTE€ 2.6 HacCTOSAILEro
aJMUHUCTPATHUBHOTO pErJIaMEHTa, IPU HAJIUYMM TEXHUYECKOH BO3MOYKHOCTH B
anexkTpoHHOM Gopme uepes EINY, PIIT'Y (nipu Hanuauu TeXHUYECKON BO3MOKHOCTH )
C HCIOJb30BAHMEM DJIEKTPOHHBIX JOKYMEHTOB, NOJANHMCAHHBIX 3JIEKTPOHHOM
MOJIITMCHIO B COOTBETCTBUU ¢ TpeboBaHusiMU DenepanbHOro 3akoHa «O0 37eKTpOHHON
MOAMHCH.

Y1oNIHOMOYEHHBIH OpraHn oOecrneynBaeT HHPOPMUPOBAHUE 3asiBUTENECH O
BO3MOYKHOCTH IIOJIy4YEeHUsI MYHULUNAIbHOM yciayru uepe3 EINNY, PIITY.

O6pamenue 3a ycinyroi uepe3 EIII'Y, PIII'Y ocymectBusieTcs mnyTem
3aMOJIHCHUS MHTEpakTUBHOM ¢dopmbl  3asBieHus (popMmupoBaHusi 3ampoca o
MPEAOCTABIEHUA MYHULHNAIBHON YCIYTH, COIEPKAHUE KOTOPOrO COOTBETCTBYET
TpeOOBaHMSIM (OPMBI 3asBJICHUS, YCTAHOBIEHHON HACTOALIMM aMUHUCTPATHUBHBIM



pernamenToM) (manee - 3ampoc). OOpaleHue 3asBUTENS B YIIOJHOMOYEHHBIN OpraH
YKa3aHHBIM CIIOCOOOM O0€CreunBaeT BO3MOXXHOCTh HAMpPABICHHUS MU MOJYyYEHUS
OJTHO3HAYHON W KOH(PUIACHIHAIbHOW WHGOPMAIMK, a TakkKe IPOMEKYyTOUYHBIX
COOOIIEeHNIT W OTBETHOM HMH(OpPMAIMKM B AJIEKTPOHHOM BHJAE C HCIOJIH30BAHUEM
AIIEKTPOHHOM TMOANMCHA B TMOPSJAKE, MPEAYCMOTPEHHOM 3aKOHOIATEIbCTBOM
Poccuiickon ®@enepanumu.

2.17.3. Ilpu npenocTaBiIeHU MYHHUIIMIIAILHONW yCIyTH B 3JEKTPOHHON popme
nocpenctsoM EINT'Y, PIIT'Y (npu Hanuuuy TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIIIO
oOecrieynBaeTcs:

- nojydyeHue HHPOpMAMM O TOPSAKE U CpPOKax IMpeaoCTaBlICHUS
MYHUIIUTIATBHOU YCITyTH;

- 3alliCh HAa TMpPHUEM B YMOJIHOMOYEHHBIM OpraH JUisl MOJayu 3asiBICHUS U
JIOKYMEHTOB;

- opMupoBaHUE 3aMpoca;

- IPUEM U PETUCTPALIUs] YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U JTOKYMEHTOB;

- IOJTyYEHUE pe3yJibTara MPEeA0CTaBICHN MYHULIUITAILHON YCITYTH;

- IOJTyYEHUE CBEJCHUM O X0JI€ BBIIIOJIHEHHUS 3a1pOCa;

- OCYILIECTBJICHHE OIIEHKU KauyecTBa MPEJOCTABICHHS] MyHULIMITAIbHON YCIIyTH;

- nocyneOHoe (BHecylneOHOe) oOOKaloBaHME PpEIICHUH U JIeUCTBUHN
(Oe3meiicTBUS) YIIOJITHOMOYEHHOIO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrielraIucTa YoJIHOMOYEHHOTO OpraHa.

2.17.4. Tlpu dopmupoBaHUM 3ampoca B AJIEKTPOHHOM BHE (MIPU HAJIUYHUH
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOYKHOCTb KONHMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABIECHUS YCIIYTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa)KHOM HOCHTEJIE KOTHH 3JIEKTPOHHON (POPMBI
3anpoca;

B) COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO (hOpMY 3alpoca 3HAUYECHUN B
10001 MOMEHT MO >KEJaHUIO0 IO0JIb30BaTelid, B TOM YHCJE MPU BO3HUKHOBEHHH
OIIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3anpoca;

T') 3aMI0JIHEHUE MOJIeH JIEKTPOHHOUM (POopMBI 3ampoca 10 Hayasia BBO/Ia CBEICHUIN
3asiBUTEJEM C HCIOJb30BAHMEM CBEJICHUW, pa3MEUIEHHBIX B (denepanbHOU
rocyJIapCTBeHHOW MH(MOpMaMOHHON cucTeMe «EnuHas cucrteMa naeHTHGUKAIIUA U
ayreHTuPukanuu B WHPpaACTpyKType, obecrneunBaromne wuHpopMamoHHo-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAITMOHHBIX CHUCTEM, UCIIOIB3YEMbIX IS
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MyHUITUTIATBHBIX YCIYT B 2JIEKTPOHHOM (hopmey
(mamee - emuHas cucTeMa WIASHTU(GUKAIIMM W ayTeHTU(UKAIMU), U CBEJICHUM,
omyOommkoBanHbix Ha EIII'Y, PIII'Y, B w4actu, Kacaromieics CBEICHUI,
OTCYTCTBYIOIIUX B €ITMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIINUH;

1) BO3MO>KHOCTb BEPHYThCSl Ha JIIOOOW M3 ATAIOB 3alOJHEHUS AJIEKTPOHHOMN
dbopmeI 3ampoca 6e3 MoTepu paHee BBeACHHON nH(popMaIny;

€) BO3MOXKHOCTb jocTyna 3assutens Ha EIII'Y, PIIT'Y k panee nmojaHHBIM UM
3ampocam.
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[Ipu HampaBileHHH 3ampoca UCHOJIB3YETCs MPOCTasl JIEKTPOHHAS MOIIUCH, IIPH
YCJIOBHUH, YTO JIMYHOCTH 3asIBUTEIISl YCTAHOBJICHA IIPU AKTUBALMN YYETHOM 3aIIUCH.

3anpoc W HHBIE JIOKYMEHTBI, HEOOXOAWMBIE Uil  MPEAOCTABIICHHUS
MYHULMNAIBHON YCIyTH, IIOAIKACAHHBIE IPOCTOM JJIEKTPOHHOM TMOJANKCBHIO H
IIOJAHHBIE 3asIBUTENIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3aIIPOCY M UHBIM JOKYMEHTAM,
MOJANMHUCAHHBIM COOCTBEHHOPYYHOU NOJNUCHI0 W NPEACTABICHHBIM Ha OyMa)KHOM
HOCHTEIIE.

Y1oIHOMOYEHHBIN Opral 00eceurnBaeT IPUEM JOKYMEHTOB, HEOOXOUMBIX JIs
IPEJOCTABICHUS! MYHMIMIIAJBHOW YCIyr'M, W perucTpanmuio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE, €CIIM MHOE HE YCTAaHOBJICHO (elepaibHbIMM 3aKOHAMHM U
IIPUHUMAEMbIMU B COOTBETCTBUM C HHMMM akTtamu IIpaBurenbctBa Poccuiickoin
®enepauun, 3akoHamMu benropoackoit 001acTy ¥ IPUHUMAEMBIMU B COOTBETCTBUU C
HuMu aktamu [IpaBurensctBa benropoackoit o0macTu.

[IpenocraBieHne MyHHIMIAIBHOM YCIyTHM HAYMHAETCS C MOMEHTa IpUEMa U
pEerucTpalyy ynoJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABIICHUS YCIIYTH.

3. Cocras, 0C/1e10BATEJILHOCTh U CPOKH BbINIOJIHEHUS
aJIMHUHUCTPATUBHBIX MPOIEAYP, TPEOOBAHUS K MOPSAAKY
HUX BBINOJIHEHHSI, B TOM YHCJie 0COOEHHOCTH BbINOJHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP B 3JIeKTPOHHOI opme

3.1. TlpegocraBieHre MyHUIMIAIBHON YCIYTHM BKIJIIOYAET B ceOsl ClAyroIlue
aJIMUHHUCTPATUBHBIE ITPOLIETYPBHI:

1) mpueM u perucrtpauusi 3asBJICHHUS M JOKYMEHTOB Ha MPEJOCTaBICHUE
MYHULUTNIATBHOW YCIyTH;

2) noarotoBka uHMGoOpMauu 00 00BEKTAaX ydeTa M3 peecTpa MYHHUIUIAIBLHOTO
MMYIIIECTBA,

3) mnpucBoeHHE WIACHTU(UKAIMOHHOTO HOMEpa W BblIa4a 3asBUTEISAM
pE3yNbTaTOB OKA3aHUSI MyHULIMIIAIBHOU YCITYTH.

3.1.1. Ilpuem um peructpanus 3adBJICHUAS U JOKYMEHTOB Ha MPEIOCTaBJICHUE
MYHULMIIATBHON YCIIyTH.

3.1.1.1. OcHoBanueM Juisi Hayaja MPEAOCTABICHHUS MYHULUNAIBHOW YCIIYyTH
SIBJISIETCS JIMUHOE OOpalieHne 3asBUTENs B yIIOJTHOMOYEHHBIH oprad, M®I] no mecty
KUTENIbCTBA (MECTY MpeObIBaHUS, MECTY (PaKTUUECKOTO MPOKUBAHUSA), C 3asBJICHHEM
U JOKYMEHTaMH; IOCTYIUIEHUE 3asBJICHUS W KONHUWA JOKYMEHTOB B 3JIEKTPOHHOMU
dopme uepes EI'TIYV/PIIT'Y (npu Hanuuuu TEXHUIECKON BO3MOXKHOCTH).

3.1.1.2. Ilpu nuyHoM oOpalieHUH 3asBUTEIS B YIOJHOMOYEHHBIH Oprax
CHEIUAINCT YHNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a NpHEM U BblAady
JIOKYMEHTOB:

yCTaHaBJIMBAaE€T  JUYHOCTh  3asBUTENI HAa  OCHOBAaHMU  JIOKYMEHTa,
YAOCTOBEPSIOLIETO €ro JUYHOCTb, MPEICTABUTENS 3asBUTENS - HAa OCHOBAHHUU



JIOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TOJHOMOYHUS (B CiIy4yae ero
oOparieHus);

IPOBEPSIET CPOK JCHCTBUS JTOKYMEHTa, YJIOCTOBEPSIOIIETO0 €ro JHUYHOCTh U
COOTBETCTBHE JAHHBIX JIOKYMEHTa, YIOCTOBEPSIONIETO JUYHOCTh, JIaHHBIM,
yKa3aHHBIM B 3asBJICHUM O MpeNoCTaBieHWH WHpopManuu 00 0ObEeKTax ydera u3
peecTpa MyHHUITAIATLHOTO UMYIIIECTBA M MPUJIOKEHHBIX K HEMY TOKYMEHTaX.

B xome mpuema MOKYMEHTOB OT 3asBHUTENS CICIHAINCT, OTBETCTBEHHBIN 3a
MPUEM U BbIJIa4y TOKYMEHTOB, YJOCTOBEPSAETCS, UTO:

1) TekcT B 3asiBICHHM O MpPENOCTaBIeHUU MHPOpManMU 00 00bEeKTax yuyera u3
peecTpa MyHULIMITAIbHOTO UMYIIECTBA MOIIAETCsl TPOUYTEHUIO;

2) B 3asBJICHUU O MIPeIOCTaBlIeHUU UH(PopMauu 00 00bEKTaxX ydyeTa U3 peectpa
MYHUIIUTIATBHOTO UMYIIIECTBA YKa3aHbl (haMHIIMs, UMsI, OTYECTBO (TIOCIEHEE - TIPH
HaJIM4KUK) (PU3UIECKOTO JIUIIA THOO0 HAUMEHOBAHHUE FOPUINYECKOTO JIUIIA;

3) 3asBIEHUE O MPEAOCTABICHUHA MHPOpMALMK 00 OOBEKTaX ydera U3 peecTpa
MYHHUITUTIATFHOTO HMYIIECTBA MOAMMCAHO YIIOJTHOMOYCHHBIM JIUIIOM;

4)  TPWIOKEHBI  JOKYMEHTBI, HEOOXOAWUMBIC I  TPEIOCTABICHUS
MYHUITUTIATFHOU YCITyTH.

Ecnm mpencraBieHHBIE KOMMHM yKa3aHHBIX JIOKYMEHTOB HOTapHAIbHO HE
3aBepeHbl (M WX HOTApHAIbHOE 3aBEpEHUE HE MPEeayCMOTpeHO (deaepaabHbIM
3aKOHOM), CITCIIUAJIUCT, OCYIICCTBIISIONIUN TPHEM JIOKYMEHTOB, CpPaBHHB KOIUH
JIOKYMEHTOB C MX OpPUTHHAJIAMH, BBIMIOJHSET HA TaKUX KOMMSIX HAAMKUCh 00 MX
COOTBETCTBUM OpHUTHMHANIAM, 3aBEpsET CBOCH MOJMUCHIO C yKa3aHHeM (QaMuWiInd U
WHUIMAJIOB.

MaxkcuMabHbIi CPOK BBITIOJHEHUS aAMUHUCTPATUBHOW MPOLEAYPHI IO PUEMY
U pErucTpaluy 3asBJICHUs O TMpeaocTaBieHud uHbopMamuu 00 00BEKTax ydyera u3
peecTpa MYyHUIIMNIAIBHOTO HWMYIIECTBA M TMPUIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisieT 1 pabouuit 1eHb.

Kpurtepuii npuHATHS pelICHUs: TOCTYIUICHUE 3asBICHUS O TPEIOCTaBICHUU
uHpopmaruu 00 o0OBEKTax yuyeTa U3 peecTpa MYHUIMIAIBHOTO HUMYIIECTBA U
MIPWIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraroM amMUHUCTPATUBHOHN MPOIICAYPHI SABISCTCS MPHUEM U PETHUCTPAIIHS
3asBJICHUS] O TIpefocTaBieHun uHpopmanuu 00 O00BEeKTaXx ydeTa M3 peecTpa
MYHUITUTIATFHOTO HMYIIIECTBA U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarus o npueme 3asBI€HUS O MPEOCTABICHUH HH(POpMAaIK 00 00BbeKTax
ydeTa U3 peecTpa MyHHUITUIATHHOTO UMYIIIECTBA U MPUIIOKEHHBIX K HEMY TOKyMEHTOB
buKCUpyeTCs B YCTAHOBJICHHOM TOPSIKE, B TOM YHCJIE B CHUCTEME DJIEKTPOHHOTO
JTOKyMEHTO00O0pOTa (MPY HAIMYUU TEXHHUYECKOW BO3MOKHOCTH) YIIOJTHOMOYEHHOTO
oprasa.

B nenp peructpanuu 3asBiIeHUSI 0 MPEIOCTaBICHUN HHPOpMAIUKA 00 00BEKTax
ydeTa U3 peecTpa MyHHUITUTIATFHOTO UMYIIECTBA U MPUIIOKEHHBIX K HEMY IOKYMEHTOB,
CICIMAINCT, OTBETCTBCHHBIH 3a TMpPHEM JOKYMEHTOB, IepelacT IOCTYITUBIINE
JIOKyMEHTBI HaYaTbHUKY YITIOJJHOMOYEHHOTO OpraHa.

HavanpHUK yMOJTHOMOYEHHOTO OpraHa OTHHCBHIBACT IMOCTYIHUBIINE JTOKYMCHTHI
PYKOBOJUTENO CTPYKTYPHOTO TMOAPA3/IEICHHsI, OTBETCTBEHHOTO O TMPEI0CTaBICHUH
uHpopMaIuu 00 00BEKTaX yueTa U3 peecTpa MyHHUIUIATLHOTO UMYIIIECTBA.



3.1.1.3. [Ilpu HampaBieHUW 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B
YHIOJHOMOYEHHBIM ~ OpraH  MOCPEACTBOM  TOYTOBOM  CBS3M  CIICLIUAJIKCT
YIOJHOMOYEHHOTO OpTraHa, OTBETCTBEHHBII 3a MMPUEM U BbIAaUy TOKYMEHTOB:

MIPOBEPSIET MPABUIBHOCTh AJPECHOCTU KOoppecnoHAeHUHH. OmuboyHo (HE Mo
azpecy) TMpHUCIaHHbIE THUChMa BO3BPAIIAIOTCS B OPraHM3alMI0 TOYTOBOWM CBS3U
HEBCKPBITHIMH;

BCKpBIBAET KOHBEPTHI, MPOBEPSAET HATMYME B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTH 10 MIPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

IIPOBEPSET, UTO 3asIBJICHUE HE MCIIOJIHEHO KapaHJalloM, HalMCaHO pa300puuBo,
dbaMunuu, MMeHa, oTyecTBa (IIpU HAJTMYKUH ), HAUMEHOBAHKE, aJIpEC MECTa JKUTEIbCTBRA,
aJipec MECTOHAXOXKJICHHsI, HAlUCAHbI MOJHOCTHIO, MOJIMHHOCTD MOAMUCH 3asBUTEIS
3aCBUICTEIIbCTBOBAHHOW B YCTAaHOBJICHHOM 3aKOHO/IaT€ILCTBOM MOPSJIKE;

IPOBOJUT TEPBUYHYIO IMPOBEPKY MPEACTABICHHBIX KOMUN JTOKYMEHTOB, HUX
COOTBETCTBHE JECHCTBYIOIIEMY 3aKOHOAATENbCTBY, a TaKkKe MPOBEPSET, UTO
yKa3aHHbIE KOIUY 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEIHCTBOM MOPSIKE;

MPOBEPSIET, YTO KOMHHM JOKYMEHTOB HE HMMEIOT CEpPhE3HBIX IOBPEKICHUH,
HAJIMYUE KOTOPHIX HE IMO3BOJISIET OJHO3HAYHO HCTOJKOBAaTh HX COJAEpIKaHUE,
OTCYTCTBYIOT TOTYMCTKH, MPUITUCKH, 3aUEPKHYTHIC CIIOBA, HCTIPABIICHHS.

MaxkcruMasabHBIA CPOK BBITIOJIHEHHUSI aIMUHUCTPATUBHOM MPOLEAYPHI IO IpUEMy
Y PEruCTpalyy 3asdBJICHHS O MPEAOCTaBIECHUU MHPOpMAUU 00 O0BEKTax ydeTa u3
peecTpa MYHUIMNAJIBHOTO HMYILIECTBA M NPUIOKEHHBIX K HEMY JOKYMEHTOB
cocraisieT 1 pabouuii 1eHb.

Kputepuii npuHATHS pelIeHUs: MOCTYIUJICHHE 3asBJICHUS O IpPeIOCTaBICHUU
uHdopmaruu 00 OO0BEKTaX ydeTra U3 peecTpa MYHMIMIAIBHOTO HUMYIIECTBA H
HNPUIIO’KEHHBIX K HEMY JOKYMEHTOB.

Pe3ynapTaTtoM agMUHUCTPATUBHOM MpPOLEAYpPHI SBISETCS MPUEM U PErHUCTpaIus
3asBJICHUs] O TIpefocTaBieHun uHpopmauu 00 O00BEeKTaXx ydeTa M3 peecTpa
MYHHIIUIIAJIFHOTO UMYIIECTBA U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npuemMe 3asBJIEHUS O PEIOCTABICHUH HH(OpMALIK 00 00BEKTaX
ydeTa U3 peecTpa MyHUIIMIAIBHOTO HUMYIIIECTBA U MPUIIOKEHHBIX K HEMY JTJOKYMEHTOB
¢ukcupyercss B yCTaHOBJICHHOM TMOPSIKE, B TOM YHCJIE B CHUCTEME DIIEKTPOHHOTO
JTIOKYMEHTO00O0poTa (IpH HAJIMYUKM TEXHUYECKOW BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO
oprasa.

B nenp peructpanuu 3asBIEHUS O MPEIOCTaBICHUN HHPOpMAIIUKA 00 00BEKTax
ydeTa U3 peecTpa MyHUIIMIIAIbHOTO UMYILIECTBA U MPUIIOKEHHBIX K HEMY JOKYMEHTOB,
CHELMAUCT, OTBETCTBEHHBIH 3a TMpPHUEM JOKYMEHTOB, I€pelaeT MOCTYNHUBILINE
JIOKYMEHThI HaYaJIbHUKY YIIOJTHOMOUYEHHOTO OpraHa.

HavanbHuK ymoaHOMOYEHHOTO OpraHa OTHHUCHIBAET MOCTYNMHBIINE JTOKYMEHTbHI
PYKOBOAMTEIIO CTPYKTYPHOTO IMOJAPA3/EIeHUs, OTBETCTBEHHOIO 3a MPEJOCTaBICHUE
uHpopMaIuu 00 00BEKTaX yueTa U3 peecTpa MyHHUIUIATLHOTO UMYIIIECTBA.

3.1.1.4. Tlpuem u peructpaunus 3asBJICHUS O NMPEIOCTaBICHUU MH(pOpmManuu 00
00BEKTaX y4eTa U3 peecTpa MYyHHIIMIIAJLHOTO UMYIIECTBA M MPUIOKECHHBIX K HEMY
JIOKYMEHTOB B (hOpMe IJIEKTPOHHBIX JJOKYMEHTOB.

[Ipn HampaBieHUMW 3asBICHUS O MPENOCTaBIeHWU HH(DoOpMamuu 00 0O0BEeKTax
ydeTa U3 peecTpa MyHUIIMTIAIBHOTO UMYIIIECTBA B JIEKTPOHHON popme (Tipu HATUIUH



TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTEN0 HeoOxoaumo 3amnoysHuth Ha ETTTY/PIITY
ANIEKTPOHHYI0 (OpMy 3ampoca Ha TMPEeIOCTaBICHWE MYHHUIIMIAIBHON YCIIyTH,
MPUKPENUTh K 3asBJICHUIO B 3JICKTPOHHOM BHUJIE JIOKYMEHTBI, HEOOXOAUMBIC MIJIs
MPEAOCTaBICHUS MYHUITUTIATLHON YCIyTH (TIPU HAJTMYKH ).

Ha ETTIV/PIII'Y pa3smemiaercss oOpaselr] 3aloJIHEHUSI ASJIEKTPOHHON (HOPMBI
3asBIIEHUs (3ampoca).

dopmaTHO-IOTHYECKass TMPOBEpKa CPOPMUPOBAHHOTO 3asBICHUS (3ampoca)
OCYILECTBIISIETCS ABTOMATUYECKH IMOCIIE 3alOJTHEHUS 3aABUTEIEM KaKJIOr0 U3 MOJIEH
ANEKTPOHHOM (Gopmbl 3arpoca. [Ipy BBISIBIEHUH HEKOPPEKTHO 3alOJIHEHHOTO MOJIs
AIIEKTPOHHOM (OpPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OIIMOKU W TOPSIKE €€ YCTpaHEHHs MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUs
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a TMPUEM U Bbladyy JOKYMEHTOB, TpH
NOCTYIJIEHUU 3aBJICHHS U IOKYMEHTOB B JIEKTPOHHOM BHUJIE:

MIPOBEPSIET SJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMIIBIOTEPHBIX
BUPYCOB U UCKaXXEHHOM MH(OpMaIny;

PETHCTPUPYET TOKYMEHTHI B YCTAHOBJIEHHOM MOPSAJIKE, B TOM YHUCJE B CUCTEME
ANEKTPOHHOTO JOKYMEHTO0OOpoTa (MpU HAIUYUU TEXHUYECKOW BO3MOMKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa;

(opMHpYyET W HampapisieT 3asBHUTENI0 DJJIEKTPOHHOE YBEAOMIIEHHUE Yepe3
ETTIV/PIII'Y o moilydeHMHM W PETHCTpAllMM OT 3asBUTENS 3asBJICHUA (3ampoca) U
KOMHM  JOKYMEHTOB, B CJIydya€ OTCYTCTBUS TEXHUYECKOW BO3MOKHOCTH
aBTOMATHUYECKOT0 yBeaoMieHus 3asButens uepe3 EI'TIY/PIITY;

HaIPaBJIAET MOCTYUBIINI NAKET IOKYMEHTOB B 3JIEKTPOHHOM BU/JI€ HAYAJIbHUKY
YIOJIHOMOYEHHOI'O OpraHa.

HauvanbHHK ynOJHOMOYEHHOTIO OpraHa OTIHCHIBAET MOCTYIUBIINE JTOKYMEHTHI
PYKOBOJIUTENIO CTPYKTYPHOTO MOAPA3AEICHUSI, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE
uH(popmauu 00 00bEKTaX ydyeTa U3 peecTpa MyHULIUITAIbHOTO UMYIIIECTBA.

MakcuMalIbHBIM CPOK BBITIOJTHEHUSI aIMUHUCTPATUBHON MPOLIEAYPHI 110 PUEMY
U PErucTpalyy 3adBJICHUS O MPEAOCTaBIEHUN HMHPOpMalUU 00 O0BEKTax ydera u3
peecTpa MyHUIIUITAIBHOTO UMYIIIECTBA U IPUJIOKEHHBIX K HEMY JIOKYMEHTOB B (hopMme
AIIEKTPOHHBIX IOKYMEHTOB COCTaBJsieT 1 pabouunii 1eHb.

Kputepuil npuHsaTUS pelnieHus: MOCTYIJICHUE 3asBJICHUS O O MPEAOCTABICHUU
uHdopmaruu 00 OO0BEKTaX ydeTra U3 peecTpa MYHMIMIAIBHOTO HUMYIIECTBA H
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbTaToM agMUHHCTPATUBHON MPOUEAYPHI SIBISIETCS IMPUEM, PETUCTPALUS
3asiBJICHUS O TIpenocTaBieHWU HHPoOpManuu 00 O0O0BEeKTax ydera H3 peecTpa
MYHULIMNAIBHOTO UMYIIECTBA U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmarus o mpueme 3asBIeHUS O MPEI0CTaBICHUH HHMOpMaIK 00 00bEKTax
y4eTa U3 peecTpa MyHUIIUIAILHOTO UMYIIIECTBA U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB
buKkcupyeTcss B CHCTEME DJJEKTPOHHOTO JOKyMEHTOooOOpoTa  (MpuU HAIUYUU
TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

3.1.2. TloaroroBka wuHpopmamuu o0 o00BEKTaX y4yeTa U3 peecTpa
MYHULIMIATHFHOTO UMYIIIECTBA.

OcHoBaHueM Uil Hayajda aIMMHUCTPATUBHON MPOLEIYPHI SIBISETCS MOJIyYeHHE



PYKOBOJMTENIEM  CTPYKTYPHOTO  MOJPA3JeiCHHs]  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MPEIOCTaBJICHHE HWHPpOpManuu 00 OOBEKTaxX ydeTra W3 peectpa
MYHMIIMIIAJIBHOTO ~ UMYIIECTBA, JIOKYMEHTOB, YKa3aHHBIX B MyHKTEe 2.6
aJIMUHHACTPATUBHOTO pEriiaMeHTa, B TOM YHUCJIE MO KaHajlaM MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBHS.

OTBETCTBEHHBIM 32 BBIMIOJIHEHUE AJMUHUCTPATUBHON MPOLEAYPHl SBISETCS
PYKOBOAMTENb  CTPYKTYPHOTO  MOJAPA3JCICHUs  YMNOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a MpEOCTaBiIeHHEe HHPopMalnu 00 00OBEKTaxX ydeTra U3 peecTpa
MYHUIIUTIATBHOTO UMYIIECTBA.

[Tocne mosny4yeHus: HEOOXOIUMBIX JTOKYMEHTOB PYKOBOIUTENb CTPYKTYpPHOTO
MOJIpa3/ieNieHusl YIOJIHOMOYEHHOTO oOpraHa, OTBETCTBEHHOTO 3a MPEIOCTaBICHHE
uHdopmaluu 00 00bEeKTaxX yueTa U3 peecTpa MyHULIMITAIbHOTO UMYIIIECTBA, TOpyYaeT
YHOJHOMOYEHHOMY CIIEHUAIMCTy OCYIIECTBUTh MOATOTOBKY HH(OpManuu 00
00BEKTaxX ydeTa U3 peecTpa MyHUIIUIAIBHOTO HMYIIIECTBA.

B ciygae nampaBiieHus 3asBUTEJIEM 3aIpoca U IOKyMEHTOB B 3JIEKTPOHHOM BHJIE
yepe3z EITIY/PIII'Y (npu HanuuuM TEXHUYECKOW BO3MOXKHOCTHM) U IPU 3TOM B
3asBJICHUM YKa3aHO O MpeAocTaBieHur nHpopMauu 00 00bEKTax yuera u3 peecrpa
MYHHIIUIIAJIFHOTO UMYIIECTBA B 3JICKTPOHHOM BHJIE, YIIOJTHOMOUYEHHBINA CIIEIIUATHACT
MOATOTaBIMBAET HHPOpMAIMI0O 00 O0BEKTAX y4eTa U3 peecTpa MYHHUIUINAIBHOTO
UMYIIECTBA U 3aMOJTHIET POPMY B IIEKTPOHHOM BHUJIE.

PesynapTar  agMUHUCTpAaTUBHON  mpolenypbl: mepenada  (HampaBICHHE)
3aBU3UPOBAHHOM, B TOM YHUCJIE B 3JIEKTPOHHOM BUJIE, HAUAJIBbHUKOM YIIOJIHOMOYEHHOTO
oprana uH@opmanuu o6 00BEKTax ydyeTa U3 peecTpa MyHUIUNAIBHOTO MMYILECTBA
PYKOBOAMTENIO  CTPYKTYPHOTO  TOApPA3AEiCHUs  yNOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a TMPEJOCTaBJICHHE HMHPOpMauu 00 O0OBEKTaxX ydera U3 peectpa
MYHMIIMIIAJIBHOTO MUMYILECTBA Ul OCYLIECTBIICHUS CIEIYIOMIEeH afMUHUCTPATUBHON
POIEAYPHI.

PesynpTar BBIMONHEHUS AAMHHHCTPATHUBHOW MPOLEAYpPHl (QHUKCUPYETCS B
YCTaHOBJICHHOM TOPSAKE, B TOM YHCIIE B CHCTEME JIEKTPOHHOTO TOKYyMEHTOO00pOTa
(Mpu HATMYUH TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

3.1.3. IlpucBoenne WUACHTU(DUKAIMOHHOTO HOMEpa ¥ BbIJAYa 3aSBUTEIIO
uHpopMaIuu 00 00BEKTaxX yueTa U3 peecTpa MyHUIIUIAIBHOTO HMYIIIECTBA.

3.1.3.1. TlpucBoenue wuASHTUPUKANMOHHOTO HOMEpa M BbIJaya 3asBUTEIIO
uHdopmaruu 00 OO0BEKTax ydeTa M3 peecTpa MYHHUIUIAILHOTO HMMYIIECTBA B
YIOJIHOMOYEHHOM OpraHe.

OcHoBanueM JjIsl Havajla aJMUHUCTPATUBHON MPOLEIYpPHI SBISETCA Tepenadya
PYKOBOAMTENEM  CTPYKTYPHOTO  MOJpa3JieieHus]  yNOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a MpeaocTaBieHre MHPopMamuu 00 00bEeKTaxX ydeTa H3 peecTpa
MYHUITUTIATFHOTO UMYIIIECTBA, IPEeIOCTaBIeHUU nH(popmaluu 06 00beKTax ydeTa u3
peecTpa MYHHUIMIAIBHOTO WMYIIECTBA YIOJTHOMOUYEHHOMY CICIHATUCTY IS
npucBoeHus: uHpopmanuu 00 O00bEeKTax yuyeTa U3 peecTpa MYHHUIMNAIBHOIO
UMYIIECTBA HICHTU(PUKAIMOHHOTO HOMEpA U PETUCTPAIMH TAKOTO HOMEpa B KypHaIe
peructpauun uHpopMmaMu 00 O0OBEKTaX yuyeTra M3 peecTpa MYHUIUNAIBLHOTO
UMYIIECTBA.

OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aJIMUHUCTPATUBHON MPOLEAYPHl SBISETCS



PYKOBOJWTENb  CTPYKTYPHOTO  MOJAPA3ACICHUS  YNOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MPEIOCTaBJICHHE HWHPpOpManuu 00 OOBEKTaxX ydeTra W3 peectpa
MYHULIMNAIBHOTO UMYIIECTBA.

Nudpopmanusa o6 o0beKTax ydera M3 peecTpa MYHHIMIIAILHOTO MMYIIECTBA C
MPUCBOCHHBIM  WJACHTU(MUKAIIMOHHBIM ~ HOMEpPOM  mepenaeTcs  (HampaBiseTcs)
PYKOBOJUTENIEM  CTPYKTYPHOIO  MOAPA3ACICHHUS  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a MpEIOCTaBlicHuE MHPOpMaAIuu 00 O0BEKTaxX ydeTa U3 peecTpa
MYHULIMNAIBHOTO HMYIIECTBA, CHEUUAIMCTY, OTBETCTBEHHOMY 3a IPHUEM-BblAAdy
JOKYMEHTOB.

O undopmanuu 06 00BEKTaX yuyeTa M3 peecTpa MyHULHUIAILHOTO HUMYIIECTBA
3asIBUTENb YBEAOMIISIETCS MOCPEACTBOM TenedoHHOM cB3U. B ciiydyae moctyruieHus
3asiBieHUs U JoKkymMeHToB mocpeactBoMm EITIY/PIITY (mpu Hanuuuu TEXHUYECKOM
BO3MOKHOCTH), (DOPMHUPYET U HANPABISIET 3asBUTEIIO DJIEKTPOHHOE YBEIOMIICHUE
yepe3 EI'TTY/PIII'Y o roToBHOCTM pe3ynbTara MNpPEIOCTaBICHUS MYHHULUIIAIbLHOM
YCIIYyTH.

JUist moJiydeHHsl Pe3yJIbTaTOB MPEJOCTABICHUS MYHUIMNAIBHOW YCIyrd B
OyMa)KHOM BHUJE, B TOM YHCJIE IPH HAIIPABJICHUU 3alIpOCa Ha MPEIOCTaBICHUE YCIYTH
yepe3 EITIY/PIII'Y (npu HaIuuuM TEXHUYECKOW BO3MOXKHOCTH), 3asIBUTEIIb
NPENBABISIET CAEAYIOMIHNE TOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPAIOIINNA JTUYHOCTD 3asIBUTES;

2) DOKYMEHT, MOJTBEPKAAIOUINI MMOTHOMOYHS TMPEJACTABUTENS Ha TOJydYeHUE
JIOKYMEHTOB (€CJIM OT UMEHHU 3asBUTEIISI JICHCTBYET MPECTABUTEND);

3) opurdHaibl JOKYMEHTOB (IIpM HaJIW4YWHK), YyKa3aHHble B 11.2.6.2
aAMUHUCTPATUBHOTO PErJIaMeHTa, MPHU HAMNPABJICHUU 3apoca U JOKYMEHTOB Ha
npenocrapienue ycnyru depes EITIY/PIIIY (npu Hamuuum TEXHUYECKOM
BO3MOXHOCTH).

Crenuanuct, OTBETCTBEHHBIM 32 MPUEM M BbIJIauyy JOKYMEHTOB, MPU BbIaye
pe3yibTaTa MPeJOCTABICHHS YCIYyrd Ha OyMaKHOM HOCHUTEJIE:

1) ycTaHaBiIMBaET JIMYHOCTD 3asIBUTEIS;

2) mpoBepsieT MPABOMOYHMS 3asIBUTEISI IEHCTBOBATh OT €r0 UMEHU MPH MOTYyYCHUN
JIOKYMEHTOB;

3) HaXOUT KONUIO 3asIBJICHUS U JOKYMEHTHI, OJIJIEKAIINE Bblaue 3asBUTEIIIO;

4) cBepsET IEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHAJIaMHU (TIPY HAITPABIICHUH
3ampoca 1 JOKyMEHTOB Ha npejocTtasienue yeayru uepe3 ETTIY/PIITY (nipu nanuanu
TEXHUYECKON BO3MOKHOCTH) M IIPU YKa3aHUU B 3alIPOCE O MOJYYEHUU pe3yJibTaTra Ha
OyMaXHOM HOCHTEJE);

D) 3HAKOMHUT 3asiBUTENSl C IEPEYHEM BbIAABA€MbIX JIOKYMEHTOB (OTJIalllaeT
Ha3BaHMS BbIIaBAEMbIX JOKYMEHTOB);

6) Bbymaer wHMOpMaIMio 00 00BEKTaX ydeTa W3 peecTpa MYHHUIIUITATLHOTO
MMYIIIECTBA 3aBUTEIIO;

[) peructpupyeT (PaKT BbIJAYM JOKYMEHTOB 3asBUTEIIO B CUCTEME JIEKTPOHHOTO
JTIOKYMEHTO00O0poTa (MpU HAIMYKUU TEXHUYECKOM BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO
opraHa ¥ B )KypHaJie y4eTa UCXOASAIINX JOKYMEHTOB, IJI€ YKa3bIBA€TCSA YUCII0, MECHII,
roja Bblgaud, (amMuwivs, UM M OTYECTBO (MOCHEaHEe - TPU HAJWYUHU) JIHIIA,
noiyuuBiiero uHdopMmanui o0 00BEKTax yueTa U3 peecTpa MYHHUIUMIAIBHOIO



UMYIIECTBa, HOMEP JIOBEPEHHOCTH (MPU HEOOXOJAMMOCTH), KOHTAKTHBIM TesiedoH,
MOAIUCH;

8) oTka3bIBaeT B MpeaocTaBieHNH HHPopMauu 00 00bEeKTax ydyera u3 peecTpa
MYHULIMIATIBHOTO UMYIIECTBA B CITyYasX:

- 32 BBIJAYEH TOKYMEHTOB OOPaTHJIOCH JIULIO, HE SBIISIFOLIEECS 3asBUTENIEM (€ro
MPEJACTABUTEIIEM);

- oOpaTuBILIEECs U0 OTKA3aJI0Ch IPEIBIBUTH TOKYMEHT, YAOCTOBEPSIOIIHNNA €ro
JUYHOCTb;

- OpUTMHaJIbl JIOKYMEHTOB HE COBMHAJalOT C dJIEKTPOHHBIMH 0Opazamu
JIOKYMEHTOB TIPU HapaBJICHUH 3alpoca U JIOKYMEHTOB Ha MPEJOCTABJICHHUE YCIyTU
yepe3 ETTIV/PIITY (nmpu HanM4uM TEXHUYECKOW BO3MOYKHOCTH) W INMPHU YKa3aHUU B
3ampoce O MOJIYyYEHUH pe3yJibTaTa Ha OyMaKHOM HOCHUTEIIE.

B cnyuae nmomauum 3asBUTENEM JOKYMEHTOB B 3JIIEKTPOHHOM BHUJE MOCPEICTBOM
EI'TTY/PIITY (mpu HaIMUUM TEXHUYECKOM BO3MOXKHOCTH) U YKa3aHUHU B 3aIlpoce O
NOJIyYEHUH  pe3yJibTaTa [MPEAOCTaBICHUS YCIYTM B  3JEKTPOHHOM  BHJE,
CIEIUAIIUCT, OTBETCTBEHHBIN 3a MIPUEM U BbIIauy JOKYMEHTOB, CKAHUPYET pe3yJibTaT
u HampasisieT 3asButento uepe3 EITIY/PIIIY nubo nHampaBiser B ¢dopme
AIEKTPOHHOTO JOKYMEHTA, OAMUCAHHOTO YIOJHOMOYEHHBIM JT0KHOCTHBIM JIUIIOM C
MCITOJIb30BAaHUEM YCUIIEHHON KBATU(PUIIMPOBAHHON 3JIEKTPOHHOU OJNUCH, B IMYHBIN
kabuHet 3asutens Ha EITIY/PIITY (mpu Haauyuum TEXHUYECKONW BO3MOKHOCTH).
OpuruHan pelieHus 3asBUTENb BIIpaBe 3a0paTh B yIIOJHOMOUYEHHOM OpraHe.

CpoOK BBINOJIHEHUS] aAMUHUCTPATUBHOMN MIPOLIEAYPHI — 15 MUHYT.

Pe3ynbrar aAMUHUCTPATUBHOM MPOIIEAYPHI: Bblaua 3asiBUTEN0 HHMOpMAIuu 00
00BEKTaxX yueTa U3 PeecTpa MyHHUIIUIIAILHOTO UMYIIIECTBa B OyMa)KHOM BHUJIE WU B
dhopme PIEKTPOHHOTO JOKYMEHTA.

[Ipy HampaBiE€HUM 3asIBUTEINIO PE3YyJIbTaTa MYHULIMIAIBHON YCIYTH MOYTOBBIM
OTIPABJIEHUEM JIEAETCSI COOTBETCTBYIOIASE OTMETKA B KYpHAJIE pErucTpaliu.

Pe3ynbTaT BBINOIHEHUS aIMUHUCTPATUBHON MTpOLIeAYPhl (PUKCUPYETCS B CUCTEME
AIIEKTPOHHOTO JOKYMEHTOOOOpoTa (TpU HAJIUYMU TEXHUYECKOW BO3MOMKHOCTH)
YIIOJITHOMOUYEHHOT'O OpraHa U B )KypHaJie y4eTa UCXOSIINX IOKYMEHTOB.

3.2. Ilopsaok ucrpaBieHHs] JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeI0CTABICHUS] MyHUIIUITAIBHOW YCITYTH IOKYMEHTaX.

OcHoBaHueM JjIsi Hayajga AaJAMUHUCTPATUBHOM  TPOLIEAYPHI  SIBISETCS
MPE/ICTABIICHUE 3asBUTENIEM B YIOJHOMOYCHHBIM OpraH 3asBleHUs MO QopMme
COTJIaCHO MPHUJIOKEHHI0 Ne 2 K HACTOAIEMY aJMHUHUCTPATUBHOMY pPETJIaMEHTy 00
UCIIPABJICHUN OMIMOOK M OMEYaTOK B JIOKYMEHTAaxX, BBIJAHHBIX B pe3yjbTaTe
MPEAOCTaBICHUS MYHHUIUIIAIbHON YCITYTH.

K 3asiBrieHHI0 TOMHUMO JJOKYMEHTOB, SIBJISIFOIIUXCSI OCHOBAHUEM JIJ1s1 UCITPABIICHUS
OomrOKH (OTeYaTKU), 3asIBUTEIh MPUKIIAIBIBACT OPUTHHAT JOKYMEHTAa — Pe3yJibTara
MPEeA0CTaBICHUS MYHHUITUTIATLHON YCIIYTH Ha OyMa)XHOM HOcuTese (TIpy HaJTu4KK).

JIOMKHOCTHOE ~ JIMII0O  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a
NPEJIOCTAaBIIEHUE  MYHUUUIAIBHOM  YCIyrd,  paccMaTpUBaeT  3asiBICHHE,
MpEJCTaBICHHOE (HAMpaBJIECHHOE) 3asBUTEJIEM, U MPOBOJIUT MPOBEPKY YKA3aHHBIX B
3asBJICHUM U JIOKYMEHTaX CBEJACHUMN B CPOK, HE TIPEBBIIIAOIINKN 2 pabo4uX JHS C 1aThl
pPErucTpalii COOTBETCTBYIOIIETO 3asBJICHHUS.



KpurepueM npuHATHS pelIeHHs] MO aIMUHUCTPATUBHON MpOIEAype SBISETCS
HAJIMYUE WU OTCYTCTBUE TAaKHX OINEYaTOK U (MWiaM) omuOoK. B ciydae BbIsBIEeHUS
JOMYLIEHHBIX ONEYaTOK U (MJIM) OIIMOOK B BBIJIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS
MYHULMNATBHOMW YCIIYyTH JOKYMEHTAaX JOJKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpPraHa,
OTBETCTBEHHOE 33 MPEJOCTABICHUE MYHHUIMNAIBHOW YCIYTH, OCYILECTBISET
WCITPaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIAIONINI 5 pabounx
JTHEH C MOMEHTA PErUCTPALIMH COOTBETCTBYIOLIETO 3aAsIBJICHHUS.

B ciyuae oTcyTcTBUs oneyaTok U (MJIM) OMIMOOK B JIOKYMEHTAax, BbIJAHHBIX B
pe3yibTaTe MPEeAOCTaBIICHUS MYHUIMNAIBHOM  YCIyTH, JAOHKHOCTHOE —JIUIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIUIATBLHOM
YCIIYTH, TUCbMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBHM TaKUX ONEYATOK U (MJIM)
OIIMOOK B CPOK, HE MPEBBIMIAIONMN 5 pabouux JHEH ¢ MOMEHTa pPEerucTpanuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3asBieHue 00 HCMPaABIECHUU OIIMOOK M OMNEYATOK B JOKYMEHTAX, BBIJIAHHBIX
B pE3yJIbTaTe NMPEIOCTaBICHUS MYHUIIMIAIIBHON YCIYyTU, MOXKET ObITh MPEICTABIECHO
3asBUTEJIEM B 3JIEKTpOHHOM dopme, B ToM uncie yepe3 EI'TIY/PITY (npu Hanuuuum
TEXHUYECKON BO3ZMOKHOCTH).

B ciywae mnomaum Takoro 3asBieHus uepe3 EITIY/PIII'Y wucnpaBiieHHbII
JOKYMEHT B 3JIEKTPOHHOM BHJIE€ WM CKaH JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE,
JOKYMEHT, UH(OOPMHUPYIOIIMKA 00 MCIPaBICHUHN OIMIMOKH B BBIJAHHBIX B PE3yJIbTATE
IPEOCTABIICHUS! TOCYAAPCTBEHHOM YCIYrM JOKYMEHTaX WIH YBeJOMJIEHUE 00
OTCYTCTBUU OIMOKK (OmMOOK) B BBIJAHHBIX B pe3yjibTaTe MPeI0CTaBICHUS
rOCy/IapCTBEHHOM YCIIyTU TIOKyMEHTAaX, pa3MeIlaeTcs B IMYHOM KaOMHETE 3asiBUTENS
na ET'TIY/PIITY.

Pesynbrarom agiMUHUCTPATUBHOM MPOIIEAYPHI SBISETCS BbiJada (HampaBieHUE)
3asIBUTENI0 HCIIPABIEHHOTO B3aMEH PaHEE BBIJIAHHOIO JIOKYMEHTA, SBIISIFOLIErOCS
pe3yibTaTOM MPEAOCTABICHUS MYHULUNAIBHON YCIyTrd, WM COOOIlIeHue 00
OTCYTCTBUU TaKUX OINEUYATOK U (WJIU) OIIUOOK.

4. @opMbI KOHTPOJISI 32 NIPEI0CTABJICHUEM MYHMIUIIAJIBHON YCIYIH

4.1. TlopsimoK OCYIIECTBJICHUSI TEKYIIErO0 KOHTPOJA 3a COOJIIOACHUEM U
WCMOJIHEHUEM JIOJDKHOCTHBIMU  JIMI[AMH, OTBETCTBEHHBIMM 3a MIPEIOCTABIICHUE
MYHHUIUIIAIBHON YCIIYTH, ITOJ0KEHUW HACTOSIIETO aAMUHUCTPATUBHOIO PErjaMeHTa
U WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABIHMBAIOIIUX TpeOOBaHUS K
MPEIOCTABJIEHUID MYHUIUNAIBHONW YCIYTH, & TAK)KE NPUHATUEM PELICHUNA TaKUMU
JIOJKHOCTHBIMM JIMLIAMU.

Texymuii KOHTPOIB 32 COOJIOICHUEM U UCTIOJITHEHUEM JIOJDKHOCTHBIMU JIUIIAMH,
OTBETCTBEHHBIMU 34 IMPEAOCTABIICHUE MYHHUUUIIAIBHON YCIYTH, IOJOXKEHUN
aIMUHUCTPATUBHOIO pErJlaMEHTa W MWHBIX HOPMATHMBHBIX TIPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUITUTIAILHON YCITYTH, a TAKXKe
MPUHATHEM UMH PEIICHUN (J1ajiee — TeKYIUN KOHTPOJIb JEATEIIbHOCTH ) OCYIIECTBISET
PYKOBOAUTEIb YIIOJHOMOYEHHOTO OpraHa.

Tekymmi  KOHTPOJIb  OCYILIECTBJISICTCS IyTEM MPOBEACHUS  MPOBEPOK
COOJIFOICHUSI W WCIIOJIHEHUS JOJDKHOCTHBIMU JIMIIAMU M COTPYJIHUKAMU TOJIOKEHUM



HACTOSILEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA M WHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHNIO MYHUIIUITAIIBHON YCITyTH.

4.2. Tlopsmok ¥ MEPUOTUIHOCTHh OCYIIECTBICHUS TJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KadyeCTBa MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, B TOM
yucae TOpsiIoK U (OpMbl KOHTPOJSL 32 MOJHOTOM M KAa4eCTBOM MPEIOCTaBICHUS
MYHHUIUITATBHON YCITYTH.

KoHTpos 32 moTHOTOM U Ka4eCTBOM MPEIOCTABICHHS] MYHUITUTIATBHON YCIIyTH
BKJIIOYAET B ceOsl MPOBEJICHUE TPOBEPOK, BHISIBIICHUE U YCTPAHEHHUE HAPYIIICHUM MpaB
3asBUTEJIEM, PACCMOTPEHUE, MPUHIATUE B TMpeaesaX KOMIETEHUUH pPEHIEHUNH WU
MOJTOTOBKY OTBETOB Ha OOpallleHUs 3asiBUTENICH, ColepKalluX KaoObl Ha IEHCTBUS
(6e3nelicTBUE) M pEIICHUS] TOIKHOCTHBIX JIUII.

[IpoBepkM MOTHOTBI M KayecTBa IMPEIOCTABICHUS MYHUIUIIAJIBHOW YCIIyTH
OCYILECTBJISIFOTCSI HAa  OCHOBAHMM  JIOKQJIBHBIX  AKTOB  OpraHa  MECTHOIO
caMOyTpaBJICHUS.

[IpoBepku MoryT OBITh IUIAHOBBIMH M  BHEIUJIaHOBBIMU. [lopsigoxk u
NEPUOANYHOCTh  IUJIAHOBBIX  MPOBEPOK  YCTAHABJIMBAIOTCS  PYKOBOJUTEIIEM
YIIOJITHOMOUYEHHOTO opraHa. Ilpu mpoBepke paccMaTpUBalOTCS BCE€ BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHMIIUIIAIBLHON YCIyTH (KOMILJIEKCHBIE TIPOBEPKH),
WJIM OTJEJIbHBIE BOIIPOCHI (TEMATHUYECKUE TIPOBEPKH ).

BuennanoBbie TPOBEPKU MPOBOAATCS ISl MPOBEPKHU (haKTa YCTPAHEHUS paHEe
BBISIBJICHHBIX HapylIeHUHM, a TakkKe B CiIy4yae IMOJy4YeHHUs >kajnod Ha JeHCTBUA
(Oe3meiicTBue) coTpynaHHUKOB. I[IpoBepku Takke MPOBOAATCS MO KOHKPETHOMY
oOpalleHHIO 3asIBUTEIIA.

[TeproauYHOCTH OCYIIECTBIICHHUS IIJIAHOBBIX MMPOBEPOK — HE PEXE OJHOTO pasa
B KBapTal.

4.3. OTBETCTBEHHOCTh MYHHUIMIAJIBHBIX CIYXKallldX OpraHa MECTHOTO
caMOyTpaBJI€HUS U UHBIX JOJDKHOCTHBIX JIMI] 32 pelleHust U AeiicTBusl (0e3aeicTBIe),
MpUHHUMAaeMbIe (OCYIIECTBIISIEMBIC) B XOJI€ TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

[To pesynbraTam OpOBEPOK B CIIydae BBISBJICHUS HAPYIIEHUW MOJOXKECHHUI
HACTOSAILETO aJAMUHUCTPATUBHOTO pErjlaMeHTa W HHBIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHUITUTIATLHON YCITYTH,
BUHOBHBIE COTPYAHUKM U JOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt denepanni.

CoTpyAHUKH, OTBETCTBEHHBIE 3a MPHEM 3asBICHUNA U JOKYMEHTOB, HECYT
MEPCOHAIILHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB M TOpsiIKa TpUeMa u
perucTpanuu JOKyMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIE 3a  MOATOTOBKY  JIOKYMEHTOB, HECYT
MEPCOHANILHYI0 OTBETCTBEHHOCTH 3a COOJIOJIEHWE CPOKOB W TOpsiAKa OPOpMIICHUS
JIOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIC 3a BbIJauy (HaAIMpaBJICHHE) TIOKYMEHTOB, HECYT
NEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COONIOZECHUE TOpAJIKA BbIAYM (HAIpaBJICHMS)
JIOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TOJMHCaBIIee JIOKYMEHT, C(OPMHUPOBAHHBIA TIO
pe3yJibTaTaM TMPEIOCTaBICHUS MYHMIIMIAIBLHONW YCIyTH, HECET TMepPCOHAIbHYIO



OTBETCTBEHHOCTb 3a IIPAaBOMEPHOCTb IPUHATOTO PEUICHUs U BbIayu (HAIIPABIICHU)
TaKOro JOKyMEHTa JIUILY, IpeCTaBUuBIIeMYy (HanpaBUBIIEMY) 3asBIICHUE.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YYacTBYIOIIMX B
NPEIOCTaBIICHUN MYHHULMMATBHON YCIyTH, 3aKpeIUIsIeTCss B COOTBETCTBYIOLIUX
JOJKHOCTHBIX HHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IaTEIbCTBA.

4.4. TlonoxeHus, XapakTepusylolie TpeOOBaHUS K TOPSAKY U (dopMam
KOHTPOJIS 32 MPEIOCTaBICHUEM MYHHUIMIIAIBFHON YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaxaaH, uX OObeAMHEHUN U OPTaHU3ALHH.

KoHTponb 3a HCHOJNHEHHEM JaHHOIO AJMUHHCTPATUBHOTO peErjaMeHTa Cco
CTOPOHBI TpaKAaH, UX OOBEAVMHEHUH U OpraHu3alui SIBJISETCS CaMOCTOSTEIbHON
(GopMOI1 KOHTPOJSL M OCYIIECTBIISICTCS IIyTE€M HalpaBieHUs OOpalleHuid B
aJIMAHUCTPALIMIO MYHULMIAIBHOIO 00pa3oBaHus, a TaKXe IyTeM O00’KajloBaHUs
neicTBuil  (0e3aeiCTBUS) M pEIICHUM, OCYIIECTBISEMBIX (NPUHATHIX) B XOJ€
VCTIOJTHEHHS HACTOSIIETO aIMUHIUCTPATUBHOTO pErflaMeHTa.

['paxknane, ux oObEAMHEHNUS M OPTaHU3AI[MU BIIPABE HAMPABIIATH 3aMEUaHUS U
OPEIJIOKEHUs] 1O YJIY4YIICHHIO KadecTBa U JIOCTYNMHOCTH TMPEAOCTaBICHUSA
MYHULIUNAIBHOMN YCIIyTH.

5. JocyneOHblii (BHeCyAeOHBbI) MOPSAA0K 00KAJT0OBAHUS PeLIeHU
U aeiictBuil (0e3aeiicTBHS) OPraHa, npeaocTaBJIsIOIIero
MYHULIHUNAIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOIO LIEHTPA, OPraHu3aNuii, a
TaKKe
UX JO0JLKHOCTHBIX JIML, MyHUIIUNIAJIbHBIX CJIYKAIIUX, pA0OTHUKOB

5.1. Undopmanus [uIs 3asiBUTENI O €ro IMpaBe MOAaTh )kajoly Ha pelieHue U
(wnn) nevictBue (Oe3qeHCTBUE) aIMUHHCTPALMA MYHHUIIMTIAIBHOTO O0Opa30BaHHS U
(unu) ee JOHKHOCTHBIX JIMI, MYHUIMNAJIBHBIX CIY>KallMX IMpPH IMPeIOCTaBICHUU
MYHUITUTIATBHOM YCIIyTH (Z1ajee - kano0a).

3asgBUTENM UMEIOT NpPaBO MMOJaTh XajloOy Ha peuieHue W (WiM) JeicTBUE
(Oe3meiicTBUE) aAMHHHUCTPALlMM MYHUIMIAIBHOTO oOpa3oBanus U (W) ee
JOJDKHOCTHBIX ~ JIML,  MYHUIUNAJIbHBIX  CIyXalldX TMpH  NPeAOCTaBICHUU
MYHHUIUITATBHON YCIYTH.

5.2. ITpeamer xano0sbl.

[IpeameTom kamoObl ABISIIOTCA peuieHuss W JedctBus  (Oe3neiicTBue)
aIMUHUCTPALIMK  MYHHUIIMIAIBHOTO 0O0pa3oBaHusd (YMOJHOMOYEHHOTO OpraHa),
JOJDKHOCTHOTO  JIMIA  AAMHHHCTPAIlMM  MYHHUIMIAILHOTO 00pa3oBaHus JHOO
MYHHIIUIIAIBHOTO CITYKAIIeTo.

3asiBUTENb MOKET OOPATUTHCS C 5Kaji000ii, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylIeHre cpoka perucTpaliy 3amnpoca o NpeA0CTaBICHUH MyHHUITUIATBHOM
YCIIyTH;

2) HapylLIeHHE CPOKa MPEIOCTaBICHUS MyHUIIMITAILHON yCITyTH;

3) TpeboBaHue y 3asIBUTEIIS TOKYMEHTOB MM HHGOPMAIIMK JTHOO OCYIIECTBICHHUS
NEHCTBUM, NPEJOCTaBICHUE WM OCYLIECTBICHUE KOTOPhIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMU I1paBOBbIMU akTamu Poccuiickonn denepanuy, HOpMaTUBHBIMU



npaBoBeiMM akTamMu KemepoBckoir oOnactu - Kysbacca, MyHUIUIAIBLHBIMU
MPABOBBIMH aKTaMH JIJIsl IPEIOCTABIICHHS] MyHUIIUITAIbHOW YCIYTH;

4) oTka3z B mpueMe TOKYMEHTOB, IPEIOCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMu benropoickoil 001acTi, MyHUIIUTIATLHBIMU TIPABOBBIMU aKTaMU
JUTSl IPEOCTABICHUS MYyHHULIMIAIBHOW YCIIYTH, Y 3aIBUTEII;

5) oTka3 B Mpe0CTaBICHINH MYHUITUIIAIILHON YCITYTH, €CJIM OCHOBAHHMSI OTKa3a HE
pPeayCMOTpPEHbl (efiepalibHBIMU 3aKOHAMU U MPUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUBHBIMM NPABOBbIMU akTamu Poccuiickoit denepannu, 3aKOHaMHU U
WHBIMU HOPMATHMBHBIMU TPAaBOBBIMH akTamMu cyOwbekta Poccuiickoit deneparuu,
MYHULIUNAIbHBIMU IPABOBBIMU AKTaAMHU;

6) 3aTpeOoBaHUE C 3asiBUTENS MPHU MPEAOCTABICHUM MYHUIIUNAIBHOU YCIyTU
IJIaThl, HE MOPEAyCMOTPEHHOW HOPMATHUBHBIMU NPAaBOBBIMU akTamMu Poccuiickoii
denepauuy, HOPMATHUBHBIMM MpPaBOBbIMU akTamu benropoackoil  obnacty,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

7) OTKa3 OpraHa, MpeAoCTaBIAIONIEr0 MyHUIIMIAIBHYO YCIYTY, JOJKHOCTHOTO
JUIAa OpraHa, MPEeAO0CTaBISIONIET0 MYHULMIAIBHYIO YCIyry, B HUCIpPaBICHUH
JTOMYIICHHBIX UMM OINEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHULUIIATBHOM yCIIyTH JOKYMEHTAaX JIM0O HapYyIIEHWE YCTaHOBJIEHHOTO CPOKA TAKUX
VICIIPABJICHU;

8) HapyllleHHe CpOKa WIM TOpsAKAa BbIAYM JIOKYMEHTOB IO pe3yjbTaTam
MPEAOCTABICHUS MYHHUIUIIAIbHON YCIIYTH;

9) npuocTaHOBJICHUE MPEAOCTABICHUS MyHUITUTIATBHOM YCITYTH, €CJIM OCHOBAHMUSI
MPUOCTAHOBIICHUSI HE TPENYCMOTpPEHbI (penepaibHbIMH 3aKOHAMH U TPUHSATHIMHU B
COOTBETCTBHUM C HHMHM HHBIMM HOPMATHBHBIMU NPABOBBIMU akTamu Poccuiickoii
denepannu, 3aKOHAMUA U UHBIMU HOPMATHUBHBIMU ITPABOBBIMU akTaMu benropoackou
00J1acTH, MyHUIIUTIATLHBIMU MTPABOBBIMU AKTAMH;

10) TpeboBaHue y 3asBUTENA MPU NPEIOCTABICHUU MYHHUIMNAIBHOW YCIyTH
JIOKYMEHTOB MJIM MH(OpMAIUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH IPHU IEPBOHAYATILHOM OTKA3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTAaBIECHUs ~ MYHULMIAIBHOM  YCIyI'M, 3a  HUCKIIOYEHHEM  CIIy4Yaes,
IIPEAYCMOTPEHHBIX MyHKTOM 4 yactu | crateu 7 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opranuzanuy NpeaoCTaBIECHUS TOCYJaPCTBEHHBIX U MYHHUIIMITAIBHBIX
ycayr». B ykazaHHOM ciydae qocyneOHoe (BHecyaeOHoe) 00KaloBaHUE 3asBUTEIICM
pemennit u nevicteuii (0e3neiicteusi) M®II, pabotauka M®I] Bo3MOXKHO B Cirydae,
ecii Ha MODII, pemenuss u geiictBus (Oe3nelcTBHE) KOTOPOTO OOXKAIyHOTCS,
BO3JIOXKEHA (DYHKIIHSI TIO TIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIUITAIGHBIX YCITYT
B MOJITHOM 00BbEME B MOPSAKE, OnpeaeaeHHoM dacTbio 1.3 cratbu 16 denepaibHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHmzanuu MOpeAOCTaABICHUS
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT).

Kanoba nomxHa coaepKarh:

1) HamMeHOBaHME OpraHa, MNPEJOCTABISIONIEIO0 MYHUIUNAIbHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeAOoCTaBISIONIET0 MYHULMIAIBHYIO YCIyTy, JIMOO
MYHULIMIAIBHOTO CIy’>KaIllero, peuieHus u JeicTBus (0e31eCTBUE) KOTOPHIX
00XaTyroTCS;
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2) damMunuo, uMs, OTYECTBO (TIOCIIEIHEE - MPU HAJIUYWHU), CBEIICHUS O MECTE
KUTEIIbCTBA 3asBUTENA - PUINUECKOTO JIMIA JTMOO0 HAUMEHOBAHHE, CBEICHUS O MECTE
HAXO0XKJICHUS 3asBUTEIS - IOPUAMYECKOTO JIUIIA, a TAaKkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) SIEKTPOHHOM MOYTHI (ITPU HATMYWH ) U TIOYTOBBINA aJpec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3aABUTEIIO;

3) cBemenus 00 00KamyeMBIX PEIICHUSX M NEUCTBUAX (OE31eiCTBUM) OpraHa,
NPENOCTABISIOIIET0 MYHUUMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUIIATIBHYIO YCIIYTY, JTHO0 MYHUIIMTAIBHOTO CITY>KaIlero;

4) noBOXbI, HA OCHOBAaHUM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEUICHUEM H
nerctBueM (Oe3elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyTy, JU00
MYHUIIUTIATBHOTO CITyXallero. 3asBUTEIEM MOTYT ObITh IPEICTaBICHbI JOKYMEHTHI
(pY HAJTMYKH ), TOATBEPIKIAIONITUE JOBOIBI 3asIBUTEIIS, JIMOO X KOIIHH.

5.3. Opran MECTHOTO CamMOYIIPABJIICHUS M YIIOJHOMOYEHHBIE Ha PACCMOTPEHUE
Kano00bl TOJPKHOCTHBIE JIUIA, KOTOPBIM MOXET ObITh HallpaBieHa kajno0a.

Kanmoba wHa pemeHue, aeiictBue (0e3m€CTBHUE)  JTOJDKHOCTHBIX  JIMI]
YIOJHOMOYEHHOTO OpTaHa MpH MPEIOCTABICHUM MYHHIMITATBLHOW YCIYTH MOXET
OBITh TIOZJaHa B aIMUHUCTPAIIMIO MyHHIIUIIAJILHOTO 00pa30BaHUsl.

XKanoba na pemienue, aeicTBus (0e31elCTBUE) OTBETCTBEHHOTO CIEIIMAINCTA -
MYHHIIUIIAJIFHOTO CIYKAIIETO MOIaeTCsl HauadbHUKY YIOJTHOMOYEHHOTO OpraHa.

XKanoba Ha pemenue, nericteus (6e31eiicTBUE) HaYaJIbHUKA YIOJHOMOYEHHOTO
OpraHa noJaeTcs 3aMECTUTEIIO TJIaBbl MyHHUIIMIIAILHOTO 00pa30BaHMsl, KypUPYIOIIETO
chepy.

XKanoba w©Ha pemenue, pAecTBus (0e3aeHCTBUE) 3aMECTUTENS — TJIaBbI
MYHUITUTIATFHOTO 00pa3oBaHus moaaercs [ 1aBe MyHUIIMTIAIBHOTO 00pa3oBaHusl.

5.4. Tlopsimok moIauu ¥ paCCMOTPEHHUS JKaJI0OBbI.

XKanoba nogaercs B nMcbMEHHOM (hopMe Ha OYMaKHOM HOCHUTEIIE, B 3JIEKTPOHHOM
¢dbopme B opras, IpeaoCTaBIAIONINN MyHUITUTIAIBHYIO YCIYTY.

XKanoba Ha pemieHuss U AeicTBus (0e31ENCTBHE) OpraHa, MpeaoCTaBIISIOIErO
MyHULUOAIBHYIO YCIYTry, JOJDKHOCTHOTO JIMLAa OpraHa, MpeaoCTaBIISIONIETo
MYHHIIUTIATBHYIO YCIyTy, MYHUIMIATBHOTO CIYXKaIlero, pyKOBOJAWUTENsSl Oprasa,
MIPEIOCTABIISAIONIEIO0 MYHUIIMTIATBHYIO YCIYTy, MOKET ObITh HAIpaBlieHA IO MOYTE,
yepe3 MHOTOQYHKIIMOHAIBHBIA IIEHTP, C HCIOJIB30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu  «VHTepHeT», oQuUIMaTLHOTO caiiTa oprasa,
MPEIOCTABIISAIONIETO MYHUIIUITAIGHYIO YCIIYTY, €IUHOTO TIOpTajia roCy1IapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIAYTr JIMOO PErMOHAJbHOTO TMOpTalia TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TaKXKe MOXKET OBITh MNPUHSITA TPH JUYHOM TMPUEME
3asIBUTEIS.

B ciyyae momaum xanoObl MpW JTUYHOM TMpPUEME 3asSBUTENb MPEACTABISET
JIOKYMEHT, YJOCTOBEPSIONINN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

B cayuae, ecnu kanmoba mopmaercs depe3 MPEACTaBUTENS 3asBUTENS, TaKXKe
NPECTaBISIETCS JAOKYMEHT, TOJATBEP)KIAIONINI TMOJHOMOYHUS Ha OCYIIECTBICHHE
JNIEUCTBUA OT HMMEHHM 3asBUTENA. B KauecTBe JOKYMEHTa, MOATBEPKIAAIOIIETO
MOJTHOMOYHSI Ha OCYIIIECTBIICHUE ACUCTBUN OT UMEHU 3asBUTEJISI, IPEACTABIISETCS:



1) opopmieHHasi B COOTBETCTBUU C 3aKOHOIaTeNbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (7151 (PU3UUYECKUX JIUIT);

2) oopMIieHHAsI B COOTBETCTBUH C 3aKOHOIAaTENILCTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTD, MOJNUCAHHAS PyKOBOAUTENIEM 3asBUTEIIS WIIA YIIOJTHOMOYEHHBIM 3THUM
PYKOBOJUTENIEM JTUILIOM (IJ1s1 FOPUIUYECKUX JIUIT);

3) Komus penieHus 0 Ha3HAUYCHUH WM 00 n30paHuu 100 MpUKaza 0 Ha3HAUYCHUU
¢u3znyecKoro auila Ha JTOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hHU3HUecKoe
JUI0 00J1aJIaeT MPaBOM JIEUCTBOBATH OT UMEHU 3asiBUTENS 0€3 10BEPEHHOCTH.

[Ipu mnomade xamoObl B DJIEKTPOHHOM BHJI€ JIOKYMEHTHI MOTYT OBITh
MpeACTaBleHbl B (OpME AIIEKTPOHHBIX JTOKYMEHTOB, MOANMCAHHBIX SJECKTPOHHOU
MOANUCHIO, BHJ KOTOPOM MPEAYCMOTPEH 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu, MpU 3TOM JOKYMEHT, YJIOCTOBEPSIOIIMN JHUYHOCTh 3asBUTEISA, HE
TpeOyeTcs.

B ciyuae, ecnm xkanoba nogaHa 3asBUTENIEM B OpraH (AOHKHOCTHOMY JIMILY), B
KOMITETEHLIUIO KOTOPOr0 HE BXOJUT MPUHATUE PELIECHUS MO KajloOe, B TEUEHHE TPeX
pabouyux IHEH CO JHS €€ PEerucTpali yKa3aHHBIM OpraH HampaBiseT kanoly B
YIOJIHOMOYEHHBIN Ha €€ paCCMOTPEHHE OPraH U B MUCbMEHHOU (hopMe HHPOPMUPYET
3asIBUTENS O MEPEHANPABICHUH KaJl00BbI.

[Ipu 3TOM CpOK paccMOTpPEHUsl >KaJIOObl HCUHUCISAETCS CO JHS PETrUCTpALMH
ajo00bl B YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpTraHe.

5.5. Cpoku paccMOTPEHUS KAJIOOBbI.

XKanoba, moctynuBmIas B YINOJHOMOYEHHBI Ha €€ pacCMOTPEHHE Opra,
HOJUIEKUT PETUCTpPAllMd HE TO3JHee CJeaylouero padodero AHA CO JHSA €€
noctyrenus. XKamoba paccmarpuBaeTcsi B TeueHue 15 pabouux AHell co JHS ee
perucTpanum.

B ciyuae o0GxanoBaHus OTKa3za OpraHa, MpeAoCTaBIISIOLIEr0 MYyHUIUNAIBHYIO
YCIIYTy, €ro JIOJDKHOCTHOIO JIMIA B NpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B
UCIIPABJICHUM JOMYIIEHHBIX ONEYaTOK M OMHMOOK WM B Ciy4yae OO0KaJlOBaHUs
3asiBUTEJEM HapYLIEHUs YCTAHOBJIEHHOIO CpOKa TaKUX MCHPABICHUNA kanoba
paccMaTpHUBaEeTCsl B T€UEHUE S pabouyux JTHEU CO JIHA €€ PEruCTpaluu.

5.6. IlepeueHb OCHOBaHUUM AJi NMPUOCTAHOBJICHHSI PACCMOTPEHUS >KaJIOObI, B
Clly4ae €CJId BO3MOKHOCTb IMPUOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu 1 3akoHOAATEILCTBOM benropoackoit obiactu.

OcHoBaHMI AJI IPUOCTAHOBJIEHUSI PACCMOTPEHHUS KaJl00bl 3aKOHOAATEILCTBOM
Poccuiickoii ®Denepanmun u 3aKOHOJIATEILCTBOM benropoackoit obiactu  He
IPELYCMOTPEHO.

5.7. Pe3ynbTat paccMOTpeHHUS KaoObI.

[To pe3ynbTaTaM paccMOTpEHHs KaJlOObl MPUHUMAETCS OJHO U3 CIETYIOIINX
pELICHUM:

1) yAOBIETBOPUTH a0y

2) OTKa3aTh B yIOBJIETBOPEHHUH 3KaJOOBbI.

Opran mecTHOro camoympanieHusi benropoackoil o0gacTu yAOBIETBOPSET
*anol0y, B TOM uuciae B (opMe OTMEHBbI MPUHATOIO PEIICHMS, HCIPABICHUS
JOMYILIEHHBIX OpPraHOM, NPEIOCTaBISIONIMM TOCYJAAPCTBEHHYIO YCIyry, JIH0O



OpPraHoOM, MPEJOCTABISAIOLMM MYHHUIMINAIBHYIO YCIYry, ONE€YaTOK M OIIMOOK B
BBIJIJAHHBIX B PE3yJbTAaTe€ NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTH JOKYMEHTAX,
BO3BpaTa 3asBUTENI0 JECHEKHBIX CPEICTB, B3MMAHHE, KOTOPHIX HE NPEITyCMOTPEHO
HOPMAaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
IIPABOBBIMU aKkTaMu belaropoackoii 061acTi, MyHUITUTIAIBHBIMU TPABOBBIMH aKTaMH,
a TaKKe B MHBIX (hopMax.

B cinyuae mnpusHaHus KajgoObl IOJICKAIed YJIOBJIETBOPEHUIO B OTBETE
3asIBUTEII0, YKA3aHHOM B MYHKTE 5.4 HACTOAIIETO aIMHUHUCTPATUBHOTO PETJIAMEHTA,
naercs uHpopMamMs O JICUCTBUAX  YIOJHOMOYEHHOTO OpraHa B  IIEJSAX
HE3aMEJINTEILHOTO  YCTPAHEHUsS]  BBISIBJICHHBIX HApYyUIEHUA TMpU  OKa3aHUU
rOCy/JIapCTBEHHON YCIYIHM, a TaKX€ HPUHOCIATCS WM3BMHEHUSA 3a JOCTaBJICHHBIC
Heyq0o0CcTBa M yKaspIBaeTcss WHQOpMamus O JadbHEUIINX JACHCTBHSIX, KOTOPBIC
HEO0OXOJIMMO COBEPIUIUTD 3asIBUTEIIO B LIEJIAX MOTYUYECHUS TOCYAapCTBEHHON YCIYTH.

B cnydae mpuszHaHusg kanoObl, HE MOJICKAIECH YHAOBJIETBOPEHUIO B OTBETE
3asIBUTEIIO0, YKA3aHHOM B MYHKTE 5.4 HACTOAILIETO aJMHUHUCTPATUBHOTO PETJIAMEHTA,
JTAI0TCSI apTyMEHTUPOBAHHBIE PAa3bsICHEHUS O PUYUHAX PUHATOTO PEIICHUS, 4 TAKKE
uH(popMalus o mopsjke 00KaqoOBaHUS IPUHSATOTO PEIICHUS.

B cinydyae ycTaHOBJIEHHSI B XOJI€ WJIM 1O pe3yJibTaTaM PAacCMOTPEHHS >KAIOOBI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPABOHAPYUICHUS WM MPECTYILUICHUS
CIIEUAIMCT OpraHa MECTHOTO CaMOYMPABJICHUS, CHEHHUAIUCT YIOJHOMOYEHHOIO
opraHa, HaJCJICHHBIN MOJHOMOYHUSIMHU II0 PACCMOTPEHHIO Kano0, HE3aMeIIUTEIIBHO
HAIpaBJIsIeT UMEIOIIUECS MaTEPUAIIbI B OPraHbl IPOKYPATYPHI.

B ynoBnerBopeHnn xajto0bl OTKA3bIBACTCS B CACAYIONIUX CIIyYasX:

1) »xano6a nmpu3HaHa HE0OOOCHOBAHHOM;

2) HaNMM4YKe BCTYIHUBIIETO B 3aKOHHYIO CHITY PEIISHUs CyJia, apOUuTPaKHOTO cyaa
10 kayio0e 0 TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

3) moaaya »*aao0bl JIMIIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeIbcTBOM Poccuiickont denepanuu;

4) HanMMuMe peIIeHUs MO Kajaobe, MPUHSITOTO paHee B OTHOIICHUH TOTO K
3asBUTEJISI U TI0 TOMY K€ TIPEAMETY JKAJIOOBI.

B ciyuae yctaHoBieHUsS B XOJ€ WIHM MO Pe3yJbTaTaM PaCCMOTPEHHUS KAIOOBI
MPU3HAKOB COCTaBa aAMHUHUCTPATUBHOIO MPABOHAPYIIECHUS WIM MPU3HAKOB COCTaBa
MPECTYIUICHUS JIOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PacCMOTPEHHE >Kalloo,
HE3aMEJINTEJIbHO  HAIPaBJISIET  COOTBETCTBYIOIIME  MAaT€pUAIBI B OpPraHbl
MIPOKYpPAaTypHI.

5.8. Tlopsimox wuHGOPMHUPOBAHWS 3asgBUTENII O pe3yJbTaTax pPacCMOTPEHUs
’Ka00BbI.

He mo3gHee nHs, cienyromero 3a AHEM MPHUHATHS PEIICHUSA, 3asBUTEIIO B
MUChbMEHHOH (hopMe U, TI0 KEJTAHUIO 3asBUTEIS, B QJICKTPOHHOU (hopMe HaIpaBseTCs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS KAIOOBI.

B otBeTe mo pe3ynbTaTaM pacCMOTPEHUS Kaao0bl yKa3bIBAOTCS:

1) HaumeHOBaHHME oOpraHa, MPEAOCTABISAIONIETO MYHUIUNAIBHYIO YCIYTY,
PacCMOTPEBIIETO KaJlOOy, MOMKHOCTh, (paMuiivs, UMs, OTU4E€CTBO (TIOCIIEIHEE - MPU
HaJIMYUH) €ro JOJLKHOCTHOTO JIMIIA, MPUHSBILIETO PEIICHUE 110 JKaJlooe;



2) HOMEp, JjaTa, MECTO IPUHATHUS PEIICHUS, BKIIIOYasi CBEJIEHUS O JTOJKHOCTHOM
JUIE, pelieHue win JaercTBue (0e31eicTBrIe) KOTOPOTO 00KaIyeTcs;

3) dbamwmmms, umsi, oT4ecTBO (MOCICAHEE - MPU HAIMYWN) VI HANMEHOBAHHE
3asIBUTEJIS;

4) ocHOBaHUs U1l NPUHATHS PELIEHUS 11O Kajno0e;

5) mpuHSATOE 10 KaJI00€e perieHue;

6) B ciywae, ecnu >kamo0a Mpu3HaHa OOOCHOBAHHOM, - CPOKH yCTpaHEHHS
BBIIBJICHHBIX HApYIICHWH, B TOM YHCIE CPOK MPEIOCTABICHUS pe3yJibTara
MYHULUNAIBHOWN YCITyTH;

7) cBelleHus 0 OpsAJIKEe 00KaJIOBaHUSI PUHSATOTO 10 JKallo0e perieHus.

OtBer MmO  pe3yjdbTaTaM  pPAacCMOTPEHHUS  JKajJoObl  MOJAMKMCHIBACTCS
YIOJIHOMOYEHHBIM Ha PaCCMOTPEHUE 5KaJI00bI JOIKHOCTHBIM JIUIIOM.

5.9. Ilopsanox o6xatoBaHUS pELICHMUS 110 JKajo0e.

3asgBUTENb BIOpPABE OO0XKAJIOBAaTh PpELICHUS, MPUHATBIE IO pPE3yJbTaTaMm
paccMOTpeHus  kajioObl, B  TMOPSAKE,  YCTAaHOBJIEHHOM  JIEWCTBYIOIIHUM
3aKOHOJIaTEIbCTBOM.

5.10. IlpaBo 3asgBUTENd Ha MOJy4YeHUE HUH(POPMAUUMU U JIOKYMEHTOB,
HEOOXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHUS KATOOHI.

3asgBUTENb HMMEET IMpaBO Ha TMOJdy4YyeHue HUHPOPMALMH U JOKYMEHTOB,
HEOOXOAMMBIX [ OOOCHOBAaHMSI M PACCMOTPEHHUS KaloObl, €CIM HWHOE HE
IIPELYCMOTPEHO 3aKOHOM.

5.11. Cnoco0bl uH(pOpMHUpPOBaHMS 3asgBUTENEH O TMOPAAKE TMOJA4Yd U
PaccMOTpEHHUS KaI00bI.

WNudpopmanus o mopsiike Mojayd W pacCMOTPEHMs KalloObl pa3MellaeTcs Ha
opunMambHOM  caiiTeé  aAMUHHCTpPAllMM  MYHUUUIAIbHOrO  00pa3oBaHus B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON ~ cetu  «MHTepuer», Ha  caiite
YIOOJHOMOYEHHOIO OpraHa B HH()OPMAMOHHO-TEIEKOMMYHUKAIIMIOHHON CETH
«nTepuer» (npu Hanmuuu), PIITY, uHpopManmoHHBIX CTeHAaX B MOMEIICHUIX
npyuemMa W BbIJAYM JOKYMEHTOB, a TaKKe MPEJOCTABISIETCS HENOCPEACTBEHHO
COTPYJIHHMKAaMHU YIOJIHOMOYEHHOTO OpraHa MpU JIMYHOM OOpallleHWH 3asBUTEIICH,
TenedoHaM ISl CHPABOK, a TAKXKE B MUCbMEHHOW (POpME MOYTOBBIM OTHPABICHUEM
100 ANEKTPOHHBIM COOOIIEHUEM MO aJpecy, YKa3aHHOMY 3asBUTEJIEM.

6. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX NPoueayp (AeiCcTBHA)
B MHOTOYHKIMOHAJIbHBIX HEHTPAX NMPeJ0CTABIEHHUS FOCYIaPCTBEHHBIX H
MYHUIUNAIbHBIX yCJIYT.

6.1. IIpenocraBnenue MyHuuumnaasHoi ycayru B M®L] ocymiectBisercs: npu
HAJIMYUU 3aKJIFOYEHHOT'O COIVIAIIEHUS O B3aMMOJEUCTBUU MEXAY YIOJHOMOYEHHBIM
opranom u M®II.

6.2. OcHOBaHMEM Ui Hayaja IPEJOCTABICHHUS MYHHIMIIAIbHON YCIyTH
ABJIAETCS JIMUHOE oOpanieHue 3asButeis B MOL] o mecTy HaX0XIAEHUS 3eMEIbHOTO
y4acTka.

6.3. Undopmanus mo BompocaMm MperOCTABICHUS MYHHUIMIAIBHOW YCIyTH,
CBEICHMM O XOJ€ IPENOCTAaBICHHUs MYHULMIIAJIBHOW YCIYTM, WHBIM BOIIpOCaM,



CBSI3aHHBIM C ITPEAOCTABIEHUEM MYHULIUIIAJIBHOW YCIIYTH, @ TAK)KE KOHCYJIbTUPOBAHHE
3asBUTENIEM O TOPANKE NPEAOCTABICHUS MYyHULIMNAIbHOM yciayrn B MOIL]
npenocrasisiercs  corpyaHukoM MLl mnpu  HenmocpeACTBEHHOM  OOpallleHUun
3agButenss B MOIL| wim mocpeacTBOM Telde(pOHHOM CBSI3M B COOTBETCTBUU C
JNEUCTBYIOIMM 3aKOHOJATENIbCTBOM, PETYJIUPYIOIIUM OPraHU3ALUI0 JIESTEIbHOCTH
MOII.

NudopmupoBanre o0 TOpSAKE NPEIOCTABICHUS MYHUIIUINAIBHOW YCIyTH
OCYUIECTBJISIETCSI B COOTBETCTBUU C rpadukoM padbotsl MDII.

6.4. Ilpu nuunom obpaienun 3asBuTessi B MOL] coTpyTHUK, OTBETCTBEHHBIM
3a MPUEM TOKYMEHTOB:

YCTAHABJIMBAET  JIMYHOCTh  3asBUTEISl HAa  OCHOBAaHUM  JOKYMEHTA,
YIAOCTOBEPSIOIIETO €r0 JUYHOCTh, MPEICTABUTENS 3adBUTEIS - HAa OCHOBAHUU
JOKYMEHTOB, YJIOCTOBEPSIIOIIMX €ro JUYHOCTh M IIOJHOMOYMs (B cCllydae €ro
oOpaiiieHus);

MPOBEPSIET MPEACTABICHHOE 3asBICHUE MO (OPME COIJIACHO MPUIIOKEHUIO
Nel x HacrosmieMy aIMUHUCTPATUBHOMY pEIJIaMEHTYy O NPEAOCTABICHUU
MYHULMNIATBHOW YCIYTH, B 3aBUCMMOCTH OT €M OOpaIlleHHs, U JOKYMEHTHl Ha
IIPEIMET:

TEKCT B 3asBJICHUM MOIAETCS IPOYTEHHUIO;

B 3asBJICHUM yKa3aHbl (paMuius, uMs, OT4eCTBO (TIOCIIEIHEE - MPU HAJIWYUH)
¢u3nyecKoro Juua MO0 HaMMEHOBAHNE IOPUANYECKOTO JINILIA;

3as1BJICHUE MOANHACAHO YIIOJTHOMOYEHHBIM JIULIOM;

PUIIOKEHBI JOKYMEHTBI, HEOOXOJUMBIE IS IPEIOCTABICHNS MyHUIIUIIAIbHON
YCIYTH;

COOTBETCTBUE NAHHBIX JOKYMEHTA, YAOCTOBEPSIOLLIETO JIMYHOCTh, JIaHHBIM,
YKa3aHHBIM B 3asIBJICHUM U HEOOXOJUMBIX IOKyMEHTAX.

- JIeNaeT KONUU NOJJIMHHUKOB MPEACTABICHHBIX TOKYMEHTOB, B TOM YHUCJE MO
OTJIEJBHBIM JOKyMEHTaM 0O€3 B3MMaHUs IUIaThl B COOTBETCTBUHU C MOCTAaHOBJICHHEM
[IpaButenscTBa Poccuiickoit @enepauuu ot 22.12.2012 Ne 1376 «OO0 yTBepkaeHUN
[IpaBun  opraHu3zanMu  JAESITEIIBHOCTH  MHOTO(DYHKIIMOHAJIBHBIX  IIEHTPOB
MIPEAOCTABIEHNS TOCYJAPCTBEHHBIX M MYHULHNAIBHBIX YCIyT», 3aBEPSET UX,
BO3BpAlaET 3asBUTEIIO IMOJJIMHHUKN JOKYMEHTOB. lIpu 3aBepeHMM COOTBETCTBUS
KOIMM JOKYMEHTAa IMOJJIMHHUKY Ha KOIHWHW JOKYMEHTAa IIPOCTABJISAETCS HAJINCh
«BepHo», 3aBepsercs MNOANKUCHIO coTpyaHuka MOILI, npuHABIIEr0o JOKYMEHT, C
yKazaHueM (haMuINK, MHUIIUAIOB U 1aThl 3aBEPEHUS;

- 3alOJIHAET CBEACHUSA O 3asBUTEIE M IIPEACTABICHHBIX JTOKYMEHTaxX B
aBTOMaTU3UPOBaHHOM MHPopMarmonHo# cucteme (AVC M®ILJ);

- BBIJAET PACIMCKY B IOJYYEHUM JOKYMEHTOB Ha NPENOCTABICHUE YCIYTH,
chopmupoBannyio B AUC MOIJ;

- UTHPOPMHUPYET 3asBUTENS O CPOKE MPEIOCTABICHUS MYHMUIIMIAIBHON YCIYTH,
croco0ax MnoiayyeHus MH(poOpMaIuu o0 X0/1€ UCTIOTHEHUS] MyHUIIMTIAIBHON YCIIYTH;

- YBEJIOMJISIET 3aBUTEIISI O TOM, UTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPaHATCS
B MOI] B Teuenue 30 nHEH, mOCe Yero nepeaaroTcs B yHOJHOMOYEHHBINA OpraH.

6.5. 3asBlIeHHME W TOKYMEHTBI, IPUHATHIE OT 3AsBUTEIN HAa IMPENOCTABJIECHUE
MYHULIUNAIBHON YCIyI'HM, NEPEAAIOTCS B YIOJIHOMOYEHHBIM OpraH HE IMO3JHEE



1 pabouero nHs, CIEIYIOUIErO 3a JHEM PETUCTpAllMU 3asBJICHHUS U JOKYMEHTOB B
M®II, nocpeacTBOM JUYHOTO OOpALEHUS] IO COMPOBOJUTEIBHOMY pPEECTpy,
coJiep>KalleMy JaTy U OTMETKY O Iepenade, oOPMIIEHHOMY B JIBYX SK3EMILIApax.
VYka3zanHbld peecTp 3aBepsercss coTpyaHukoM MODI[ u mepemaercd crenuamucty
YIOJHOMOYEHHOIO OpraHa mnoja moanuck. OAuH 3K3EMIUIIP CONPOBOJIUTEIBHOIO
peecTpa OCTaeTCs B YIIOJHOMOUYEHHOM OPIaHE M XPAHUTCS KaK JTOKYMEHT CTPOrOM
OTYETHOCTH OTHEIBHO OT JIMYHBIX J€J, BTOpou - xpaHutca B M®DILl. B 3asBnennn
MIPOU3BOJIUTCS OTMETKA C YKa3aHHEM PEKBU3UTOB PEECTPa, IO KOTOPOMY IEpEHaHbI
3asIBJICHUE U IOKYMEHTHI.

6.6. Ilpu oOpaieHnun 3asiBUTENS 3a MPEAOCTABICHUEM MYHULUIAIBHON YCIyTH
yepe3 MODI[ Bpimaua pes3ysibTaTa MOPEIOCTABICHUS MYHULHUNAIBHOW YCIyTH
OCYILIECTRIISIETCS MPH JTMIHOM oOparennd B MOII.

6.6.1. OTBETCTBEHHOCTh 3a  BBIAYYy  pe3yjbTaTra  MPEAOCTaBICHUS
MYHULANAIBHOMN YCIyTH HECET COTPYAHUK M DL, ynmoJTHOMOYEHHBIN pyKOBOIUTEIIEM
MO®II.

6.6.2. Jlnsa momydeHus pes3yibTara MPEAOCTaBICHHUS MYHUIMIIATHHONW YCIyTH B
MO®II 3asBuTENbs NPEABABIAECT IJOKYMEHT, YIOCTOBEPSIOIIMN €ro JIMYHOCTH H
PACIIHCKY .

B ciiyyae oOparieHust IpeicTaBUTeNs 3asBUTENS MPEACTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOMIAE JMYHOCTh W NOATBEPKAAIOIIME ITOJHOMOYHUS TPEICTABUTENS
3asBUTEIIS.

Corpynnuk M®LI, 0OTBETCTBEHHBIN 32 BblAa4y JOKYMEHTOB, BbIIAET JOKYMEHTBI
3asBUTENIO U peructpupyet GpakT ux Bbiaaun B AUC MO®LI. 3asBurens noaTBEpkKAaET
(dakT MmonydeHHsl JOKYMEHTOB CBOEH MOJNHMCHIO B PacCIUCKE, KOTOpas OCTaeTcs B
MOII.

Ecnu 3agBuTenp, HE COIACUBIINCH C IIEPEYHEM BBIIABAEMBIX €MY JTOKYMEHTOB,
OTKa3aJICsl IPOCTaBUTh CBOKO MOANMUCH B MOJYYEHUN JOKYMEHTOB, IOKYMEHTBI €My HE
BbIAAlOTCA U paboTHUK ML, ocylmecTBIsAOMNNA BbIIaYy JTOKYMEHTOB, Ha KOMHHU
3asBJICHUS] HA NPEIOCTABICHUE MYHULMIIAIBHOW yCiayru, xpaHsuiencas B MOL[ u
pacnucke, MPOCTaBIsIET OTMETKY 00 OTKa3e B MOJYYEHUU JAOKYMEHTOB ITyTEM
BHeceHUs CIOB «IlomydnTh NOKYMEHTBHI OTKa3aJCs», 3aBEPSIET CBOEH MOANMCHIO. B
stoM ciydyae MOI[ B TeueHuwe cheayoomMX TPUALATH AHEH oOecrneunBaeT
HaIllpaBJICHUE JIOKYMEHTOB, KOTOPBIE 3afBUTEIb OTKA3ajJCs IIONY4YUTh, B
YIIOJJHOMOYEHHBIN OpraH.

HeBoctpeboBannbie nokyMeHTHl xpasaTcs B MOIL] B teuenue 30 mgHel, moce
Yyero IepelaroTcs B YIIOJTHOMOYEHHBIM OPIaH.

6.7. UHbple nedcTBUs, HEOOXOIMMBIEC Ji IMPEAOCTABICHHUS MYHUIUIAIbHON
YCIyTM, B TOM YHCJE CBS3aHHBIE C IIPOBEPKOM JAECHUCTBUTEIBHOCTU YCUJIICHHOU
KBATM(UITUPOBAHHON JJICKTPOHHON TOJNUCH 3asBUTENSI, HCIOIB30BAHHON TpHU
oOpalieHny 3a MOJTYyYEHHUEM MYHHIIMNAIbHOW YCIYyTH, a TaKKe C YCTAHOBJIEHHEM
IEPEYHsI CPEACTB YIAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIMYCKAKTCS IS
WCIIOJIb30BaHUsI B IEJsIX OO€creueHus yKa3aHHOW MPOBEPKU M OMPENENsIOTCS Ha
OCHOBAaHHWH YTBEPKIAEMOM YNOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHUIO C
denepanbHON Ccityk00i Oe3onacHocty Poccuiickoit ®enepaniuu MoJeId yrpo3
0e3onacHocTy MHPOpMaIuu B MHOOPMALIMOHHOW CHUCTEME, UCTOJIb3yEeMOUN B IIENISIX



npueMa oOpalleHHid 3a [OJIy4eHHMEM MYHULUNAJIbHONM yciayru U (WUJM)
IpeaocTaBiaeHus Takon yciryru, B ML He npexycMOTpeHBI.

6.8. JlocynebHoe (BHecymeOHOE) OOKaqoBaHWE pEHNICHUA W JEeHCTBHUM
(6e3meiictBusi) MODII, corpymamka MODI[ ocymecTBasieTcs B MOpsIKe,
IIPEAYCMOTPEHHOM IYHKTOM 5.12 HacTOSAMEro aIMUHUCTPATUBHOTO PETIAMEHTA.



ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIICHUS] MyHUIIMIIAJIbHON yCIIyTH

«IIpenocraBienue nHGpopMauu 06 00BEKTaX ydyeTa U3 peecTpa MyHUIUIAIBHOTO UMYIIECTBA»

(ToTHOE HAaMMEHOBAHUE OPTaHa MECTHOTO CaMOYMIPAaBIICHHS, OCYIIECTBIIIONIETO 3a MPEAOCTaBICHUN HHPOPMAIH 00
00BEeKTax yuera U3 peecTpa MyHHIUIIAILHOTO HMYIIIECTBA)
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(ampec npokuBaHUs paxkJaHuHa, MecToHaxoxaeHue UII, FOJI)

(xKOHTaKTHBIH TenedoH, aapec IMEKTPOHHOH IOYTHI, HOYTOBEIH axpec)
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[Ipoury BbIAATH BBIIMCKY U3 PEECTPAa MyHHULIUIIAIBHOTO UMYIIIECTBA
Ha

ITo agpecy:
Brimucka HeoOXoauma JUTsl MpeA0CTaBICHHUS B

« » T.

3asBUTEIb: / /
(moamuce) (®.1.0.)

M.IL



[Tpunoxenue Ne 2

K aIMUHHUCTPATUBHOMY PErIaMEHTy

PE0CTaBICHUS] MyHULIUTIATbHON YCIyTH

«IIpenocraBienue HHPOpPMAIIUN 00 0OBEKTaX yyeTa U3 peecTpa MyHHIMIIATBHOTO UMYIIIECTBAY»

(mosTHOE HaMMEHOBAaHUE OpTraHa MECTHOTO CaMOYIPABIICHHSI, OCYILECTBIISIIOIIETO 3a MIPEAOCTaBICHHE HHPOPMAIUU 00
00BEeKTax yuera U3 peecTpa MyHHUIUITAILHOTO HMYIIIECTBA)

oT

(®.1.0. (mpyn Hanu9IwK) rpaXkaaHuHA MOTHOCTHI0, O©.1.0.

(npu HanmM4YMK) UHAMBUAYyansHOTO npeanpuaumatens (UI1))
noiHOCThIO WK HaumeHoBanue UII nonHoe, nomkHocts u @.M.0O.
(pu HaNUYMK) MOJIHOCTBIO MpeACTaBUTEN Iopuandeckoro jauma (FOJI)
Y TIOJTHO€ HAaMMEHOBaHUE)

(ampec mpoxuBaHUS TpakaaHuHA, MecToHaxoxaenne UIT, FOJI)

(kKoHTaKTHBINA TenedoH, agpec HEKTPOHHOH
TIOYTHI, TIOYTOBBIH aapec)

3asaBiieHUE

00 HcIpaBlIeHUH OIUOOK M OIIeYaTOK B JOKYMEHTaX, BbIJAaHHBIX
B pe3yJbTaTe NPEIOCTaBICHUS MyHUIUIIAIBHON YCIyTH

[Tpomry ncnpaBuTh OIMOKY (ONEYaTKy) B

(PEKBU3UTHI JOKYMEHTA, 3asiBIICHHOTO K MCIIPABIICHHIO)
OLIMOOYHO yKa3aHHYIO HH(POPMAIUIO

3aMCHUTH Ha

OcHoBaHue 151 UCIIPABJICHUS OMIMOKH (OTIEYaTKH):

(cchlIKa Ha JJOKYMEHTAITUIO)

K 3asgBnenuro IpUIararoTCsd CICAYIOMNUEC TOKYMCHTHI 110 OITHCH:
1.

2.

JIOIKHOCTE PYKOBOJIUTEISI OPTaHU3aIuN
(mns ropuaryeckoro nuia) (Moanuck) (pacumdpoBKa MOAMICH)

HUcnonuurens:
Tenedon:



